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A TR (function)jljfcﬁ Ty S0 egaﬁ,s SUM »
Ty ettt ettt bbbt aeeae et nnerebeneerens (function) & 2k Loyl AVERAGES
T ettt ettt a e bbbttt e et eneeae et ns et et eneereaee (function) g,,q){ COUNT »
Y bt e e as (function) oM &(‘5{ COUNTBLANK »

YOttt ettt snsssssssssnsssssssssenessssnens(fUDCEON) 5§ COUNTA 3
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OF et eeeessseeeseesss e R R (function) 2,53 LOG>
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1 Ahmad had 20 AWCC cards. He bought 10
2 from Etisalat. How many does he have?
3

20
+ 10

RN - R R

4 kg o (=) éngdyjjbﬁ‘@iiﬁﬂ&_ﬂe\bu Ceﬂpointerq:-gé &Kufu\.._ﬂ B6 4
155555 6 S 3o¥ gl S Upes 2 Upd 508 4 <5555 S5 6 K gl (ST2)508
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A B c D | E
1 Ahmad had 20 AWCC cards. He bought 10

2 from Etisalat. How many does he have?
3
4 20
5 - 10
6 =
-
7
8
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| SUM ~ (5 X < f| =ba+bs

A B C D E
Ahmad had 20 AWCC cards. He bought 10
from Etisalat. How many does he have?

1

2

3

B 20
S + 10
6

7

8

=b4+b5

P2 S Bo g Y o bl &54“2{@“ﬁf%ﬁﬁwﬁﬁmjﬂﬁﬁjEnte“
Cellpointer ,\ sl u.<B6 a Al 9a 5,0 3 (s FREER S Enter sl aiwy )y K ¢ Jge 50
:gjjs(jasbmgﬂéjg&w B7 Lf-&k)f.u@s

B7 -~ £ |

A B C D E
1 Ahmad had 20 AWCC cards. He bought 10
2 from Etisalat. How many does he have?

3
4 20
5 + 10
6 30
8

oS A 4 U B o S s 4 s on > S m o Judy 4 SE o AL S S
S o Y0 3 o) e 4 B4 w5y Cellpointer ‘§j§JL A}ﬁ& ojws 53 5 Spreadsheet 5 (5,505 <S5l
A u.(& = e JowB6 5 ) ¥ ¥ 43 B5 4 Cellpointer ‘gj.KfEnter ETETRTe S ARE

BN GRS NN AR

BS - i £ | 10
A B | C D E

1 Ahmad had 20 AWCC cards. He bought 10
2 from Etisalat. How many does he have?
3
4 200
5 +I 10!
6 210
7
8

it SeE o) (Mouse) 95
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A B C D E
1 Nasima fed 50 cats. 30 of them got full.
2 How many are still eating?

3
a 50
5 | - 30
6 = !
7
8

B4Lx;—{d\—;HJKJJJywudﬁtf“%‘Gfﬂmf“iéyﬁ&r”mmuﬁ)@j%LM)
i s o S g S S s

suM v (3 X « £ | =Ba
A 8 C D E

Nasima fed 50 cats. 30 of them got full.
How many are still eating?

0N A WN M
1
w
o

Joee 5 B4 > g QJA%‘CSJSJ&A‘S(—)L;‘?AL;&“JJ\ Ay S 258 d g sy @;&Jﬁ.j
MJJJL:SDJ‘"‘&.51“&“)&..5)“Si.’JU}‘:"’quﬁS‘:‘“""ﬁ\j.’Jqukﬁgj@SJJ\éﬁJJ"‘rﬁé‘i&'&JJ‘?}}\J

(5,5 6 S 30Y 5y L) 4y IS asd 4 Jow 5 LS

SUM ~ (> X « f | =B4-
A 8 C D =

1 Nasima fed 50 cats. 30 of them got full.
2 How many are still eating?

3
3
5 | - 30
6 =B4-

7 !

8

G5 Sy s 4 B5 (Sl g 50 Jpay 5 0 ST iSO e BS s 4 S50 5 (o
@FQUK.L
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A R R G VR
| SUM >~ (2 X « f| =Ba-B5

A 7 B C D E
Nasima fed 50 cats. 30 of them got full.

How many are still eating?

—— e e e

|
"~
w
(=]
-

e

1
2
3
4
5
6
7
8

:Cs)ﬁ;ﬁu&:@xygg;éumw%@b\&)ﬁdjJﬁ_.{\k?_:-(;jK"{UKEntera

| B7 - 1

o B C D E

1 Nasima fed 50 cats. 30 of them got full.
2 How many are still eating?

3

- 50

S5 - 30

6 20

7 :-

8

8 okl 2 SoF 5ym o) S Jgayp > ok sl y as o Jo A S50 s pub S
PSS 4 Dl (o Sl S Arrows

Arrow.sUjfwj:ﬂ\jag_?ké&)bj\g_mséﬂdJj»ﬂboﬁsg_{&ﬁésﬁzw&%\wa
Sheygeda 13 0)] WL"'3~§¢.‘;L§4}“)} ok o)l LOtu“L;r VA 4 S gyt g e 5 S
58 wia s ) & aads Blusg o Typing 4 4 G2 Lz o)l 58 5205 Lhog 4 (58 b i Jus

-dﬁJLf’J“érybgjx;q?

G Je B7 atao 4y Sype 3 ol oS Y ALy SB64 Y SB54 Y S B4 4 (538, Book (55
33):8“@@”&’54{)3&"“(:)g@éjug-{br:{‘\u‘?%%J‘55;“4‘5

| sum > (> X « f| =
A B C D E
1 There were two ducks at a pond. Three
2 ducks joined and two left. How many
3 are left?
4 2
S + 3
6 - 2
7 := L J
8
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Jsa) &)l 5l (7 B¢ S 4 859 ) S5 4cd 4 B6 o9 4 S0 (88 S Arrow 55
165,55 & K& Y (sl 6 Lo B6 el 4

suM v (2 X « f|=B6

| A | B _ G D E
1 There were two ducks at a pond. Three
2 ducks joined and two left. How many
3 are left?
4 2
5 + 3
22l ur TR c!
7 | =B6
8

(S &

SUM > (2 X « f|=Ba
A B A C D E

1 There were two ducks at a pond. Three
2 ducks joined and two left. How many
3 lareleft? o
= | %
5 + 3
6 - 2
7 =B4

| -
8

SIS a1 B S e 5 B6 5l e o B5 A BA sk aSE sy e 5 5 o Sl
M}Af@%ﬁw&ﬁmwjﬂg@ép@j‘Gf))&'“q@(”%;brs‘\éwjﬂ
gy K 5 8 Gt ok 3 g S M\ 5l B s gpa K gy 6 s g s o K5

15,555 4 JK Y ety ) S5 ot s 1 5 L2 BA S ) (50 S5 5005

suM v (> X « f<|=Ba+
A | B | C D E
There were two ducks at a pond. Three

‘ducks joined and two left. How many
are left?

0N H WN M
+
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A B C D E
There were two ducks at a pond. Three
ducks joined and two left. How many

WINO W HEWN M

3955l gy aS ‘CS).K"ﬂ:f BERY u{ Arrow 553 ) Csjﬂ S u““’ ) G H"{"}”’S RSt
st e 0 S8 G (8 e 5 B Ll g smom B5 5 B4 )5, «

suM ~ (2 X « f-| =Ba+B5-B6
A » 8 £ D E
There were two ducks at a pond. Three

ducks joined and two left. How many
are left?

WINO LA WNM
+

&)l 5558~ « B8 4 S8 k"5'\1«',-5Cellpointer S oS a il g ysh - L‘Sj,K?u{Enter
1655555 & S8 Gy ¢ asi 4 B wiyn 5,55 b ey 55 K

B7 -~ (- f- | =B4+B5-B6
A B C D E
1 There were two ducks at a pond. Three
2 ducks joined and two left. How many
3 are left?
4 2
< + 3
6 - 2
7 | I 3!
8

o 3 05 5 508 2 2 05 L P o)) el b 41 (S M 6 KT gy 0 550 (S
35*&3\33@“5:53")995:'\5éﬁJ@Jﬁjﬁu%ﬂ@bb%xj“@gf\i‘%@%jkf”‘f)ﬁ

R
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o 5559
HEp
JuJ{Shift+8 4 ) d)-SJ-'j Asterisk 45 $505 ‘d)fdf-\ K4 (%) a Sog S o) Jgay9p 2 5

> 4 Jeo! 5 64\;) 3 S eSS as Sov= > S\ ()5 Numeric Keypad 9):?-{3" a\fcdjifﬂ
15,555 4 K 3aY (g8 KIX S ¢ aan s ol Sy yeyt

I 87 -~ (- f« | =B5*B6
A B C D E
There are twelve cookies in a
package. How many are in
five packages?

12

=i

X

WINIO L A WN M-

()

cL“SJ-t{JgJ Forward Slash «; P9 o) Back Slash 45 (\) 3 o) o o (\ /) dgids 493 093 u_{.brss\g:
esns Sy o5 e & Ko gy gSj{Jf\ 8 4 Forward Slash o P

l BS ~ (» £ | =B6/B7
A B C D E
1 There are 32 brownies in the
2 oven. If there are 16 kids,
32 how many brownies will each
4 kid get?
-
6 32
7 / 16
= 2
9

5

S35 b SYplk Sl & Sl alayy 55 0m 5o 55008 )8 4 2l 3 TRt S5
IS ) Jyosgp A8 B ae 4 n Saan g 255 68l Shyop 2 ol (3 Dl b g
B s K g}w\ﬁ LSJj Cﬁ Ly ol Lo Lﬁj‘{g;*%)j ‘C;AJ 2oe Lﬁf‘{dfﬁj o)

| B7 -~ § f= | =B5/B6*B4
A B C D =

A company makes 54 tons of dog food annually.
Last year it lost 1/9 of it. How much did they lose?

Uwr

0N WA WN M
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(S Uy S 553 Ll 3 sb dye s s Syme 5 50 s 6 S S S
S Useash 4,70

j.:_.iu_,,?j\ajsa.@é‘)jﬁ,\,s»\ﬂj_ﬁ(j«f‘asauhwé&,ggféséjib?\dyjﬁﬁéﬁéﬁﬁg
(S s, S5 Solo 4y b 2 Sl el a2 5 K op 3 Ui 552 050 55 8 K 4l
t b woy » 2 o i A Al aszly 54 pe s BB+BI+BI0/3 w5 yse o)ld S 525 &

) 3

B1l1 ~ @ f~ | =B8+B9+B10/3
A B G D E
Ahmad brought 4 candy bars to the club house.
Farid brought 2 candy bars to the club house.
Wahed brought 6 candy bars to the club house.
Since they are all members of the club, How many
candy bars do each of the 3 club members get?

r

Ahmad
Farid
10 Wahed
11

12

WA WNM

.UO\NJ)

3Y s ST b gy b o sl orsd S U a4 S8 2 S S md 5 2 el
155 o Al® 2 A gy

). Unary Minus.
Y. Exponents.
Y. Division and Multiplication, left-to-right.

¢. Addition and Subtraction, left—to—right.

2 bl e Yo S e Y P B0 5 S (g ST o el @ e S s 5
Y"“i;%gz;—{ris/gé-“:ﬂ“%‘éj‘\“yfg%“g?dz{t’-“wm"i Bgiz;-%wjﬂt?f‘tﬁ;“y
a5 055 0 d oS apelss 2y 5 S abge 4 (5 )lm > g 525 03 S A bl ) 64{@%*
425 G i payd Fym > S s ot pad d 2 o Upey s i S Iy 2 Y o Gle

b g 6 K G B Y g ae o adl 5l B4 5 (B8+B9+B10)/3
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| B11 ~ @ £« | =(B8+B9+B10)/3

A B G D E
Ahmad brought 4 candy bars to the club house.
Farid brought 2 candy bars to the club house.
Wahed brought 6 candy bars to the club house.
Since they are all members of the club, How many
candy bars do each of the 3 club members get?

Ahmad
Farid
10 Wahed

W NODOHAEWNM-

[
[
umwh

12 |
e g s

S st b ad mden > Sose B4 (Sl S 4 Sgdsa 8 (L) 5l (Z3o) AT JoST
b 5§ 65 4 o)le TR theorem Pythagorean > suliw &Ly PR s Sosle & 5 KK
65 Jler s sl gﬂ:{)}l’ $l9> wy ) ‘C&{@ﬂ 4 wely )l S o 3 s b

[ c6 -~ £ | =B672
| Som— — — — —— — —- — -
A = | o | D E F
1 Itis 122 miles from B to A. it is 60 miles
2 from B to C. How faris from A directly
3 toC?
4
5 Squares
6 122' 14884!
7 60 3600 A A
8 Sum of Squares:
S Square Root:
10
11
12
13
i4
15
16 B &
17

348 (M) 632 Jo ) S s 82 44 gy b Sy BOM2 s (5, 1pn WYY (o= Uge 2 C6 5
Jy)jéo)QC7s.é§ﬂjquShiﬁ+6 AW\scgyy&&gJ{sexﬁ%égJ&w&Uﬁ
e Sy p ol dew €93 2y oyl Ky C6+C7 1> g o C8 5 Ny B7"2 T
ot S8l s ) S IS g2 032, Jyms o)l Sy 2«81 Y & S e S €8

1SN o o5 4

¢S5 SQRT (09 88 K= ol )
‘CS:SJ ) sad u—gj*‘l“’ dwgyy e ¥
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e S ST
55 a4 )5 CBand 4 Sypes. ¥
Lesh s 6 K8 G (sl 4w SQRT(CE) wls sl Jyny -l (s g yp o) &

L c9 - S« | =SQRT(C8)
» A B | C D E F
1 Itis 122 miles from B to A. It is 60 miles
2 from B to C. How far is from A directly

3 toC?

4

5 Squares

6 122 14884

7 60 3600 A A
8 Sum of Squares: 184384

9 | Square Root:l 135.9559!

10

11

12 |

13

14

15 |

16 B > C
17

ez S U B2 el 03 Voo VT (555, C s AL S5 s g oz oS S g ey S
oY i e dose 3 o (93 1 o e o 5y gl S S 4 o SO S e85 o s JE e
2 bl Sy C8M1/2) g o Gl Jyns 552 S o oS ST (1/2) @og 3l > )

st g K 3y es Jgo

Cc9 ~Q Je | =C87(1/2)
A B.__INE D £ F
1 Itis 122 miles from B to A. It is 60 miles

2 from B to C. How far is from A directly

3 toC?

4

5 Squares

6 122 14884

7 60 3600 A A
8 Sum of Squares: 18484

9 | Square Root:l 135.9559!

10

11

12

13

14

15

16 | 8 ‘47— > C
17
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e S B3
: _)Ja,' g‘a&a J\ gg&

A gn ay phey 343 (Gl (85 5y 4358 0yt 4 s e(srls Blodasl 4 YO (55 o (6 oo 0p 3 S
.Lssdfiﬂ B673 qﬂ\sdyﬁbwg&iz&Mﬂi@)&y%&:{ﬂ&&q\”adyﬁé

B7 > Jx | =B6"3
. A | B _ C D E
‘Ahmad rents a storage space that is
25 feet tall, 25 feet wide and 25 feet long.
How many Cubic feet of cookies can
he store in the space?

25
15625

OO B W N

Jyﬁ's%gfuﬁjji\?v&VV\’O3(2\5;«6}3&&3‘j;é.\s\pn\ﬂf,aﬁj.l?y&;ﬂ\jbwj\
°u-""t5x‘{u@ Jso) Joo 5 o DQJ?\?WQJQ-{M%&&JJ xb ey B5N(1/3) (ol

B6 v (> fx | =B5(1/3)
A B C D E
A customer needs to store

3375 cubic feet of oatmeal.
How large of a cube does he need?

15

1
2
3
4
5 | 3375
6
7
8

(S5 ko e Soy ) 8 Sy YV 4 0wl p s Jsa b S6 e @ e 52 Gl
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O S

T80 (& 45

Jse 2 > Operator 5, « ¢y 455 Operators 4 (5> &)le u’é‘jﬁﬁ*’“ﬁjm-’u{“@' S 4
ch&j:;-ﬁdj,\q-@,\lycégaﬂj&;éﬂ&o}tg6bsymb01y.&;o\;qj\é§d-\gtgsw

Operator  Symbol
- Addition +
@ Subtraction -
(ai) iy Division  /
< > Multiplication
(s2ap) adw Percent %
bas 4 () > Oyl b 4 b dedbs ¢ ) Text Concatenation &
<3l Exponentiation
x «$skwe Logical Comparison (Equal to) =
op® 0,5 b & Logical Comparison (Greater than) >
ep® j=$ b4 Logical Comparison(Less than) <
o (Sslune b o ys) Logical Comparison (Greater than or equal to)  >=
op* (55lus b ai Logical Comparison (Less than or equal to) <=

o 0,1, <> Logical Comparison (Not equal to) <

2855 0 5 K s 4 258 55 S ST 505 Ko oS b6 by Percent S cad 4
(Ssia)ld = 4 Percent > & Jow (553 50 ) 549 P O S0 & S5 95‘9"} Gy dy O
37 ij.f{dij Reference Operators & (5,509 «(53 [ @ 4> ug)* rog d gg,0,l 0 LSt Ja Lo

1555 4 Cond GoY (ssz! o S5y ) spnd g"\s/gf’ P

Operator Symbol
ﬂ =z on PR N VOV SO I éw F js\f/gjo 99> > Range : (Colon)
Jad uft-f Y u)\{t-jo S92y b golens jL»\)w > Union , (Comma)

Jau) o on X ol g 53\3/6- 5o 355 > Intersection | (Single Space)

55,k Quotes 4, o5 0,2 e wg $3> Iy 3oy o)) 4 S 5 50 > u-{ Sl 558 4
{ o) o> (ahmad-23) o oS S5 W a)lsn 3 ) éfd\; PRCIS P é
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O S

:”AHMAD—“&”23”

15§ sl u-vQ P A2 5l AL > gy 3N

=A1&A2

2ol 55 5333 51508 o 5 W90 4 J5 S5 23 5SI 5535 iyl Concatenation Sy 5ok &,
Iy o Sy I 456 q{AZ 4 51123 g{Al ‘%‘{f4dr)j5 &Jﬁ“@"ﬁqﬂﬁ > egh sk
Gl oY 4w S 3 ed g5 sk 3 (S 123456 b o IS S 54 s 5004
dar S8 2 Jpzly a5 dyanst 52 4 521, 0 String (555 5k 858" M Text String (s 505
3 S 4 5SS 55 JSTs 0 Ko sy 2w pt g o $Ss Me B A S on 00 e

NEERETS- IR L:54.“\.\45’4 83 S& éj

=6"3

8 55 Gus i S| S 4 R e S on 3 ol e 8 4555 2 2 0l an b ST
4 Joo y5 @AJY::&(:JJ Jae s oY u_{‘_}z_.ﬂ_}{aﬁ«g:j\ 6§Jﬁ_ﬂA1g<éJ§{uL,j Cell Reference
.fgfbcj\ba%vgésﬁu{@ﬁu?g;{éAl;Qu;

_A173
221 (2 ‘\5%-\3.«:;-3&54{)3 oY 4 e oSG YV s 4 gy Y
216" (1/3)
:é}zfﬂl:alseéjasgj\ True 5y i aan 3 AZ;@&Al;Sé%Jyjﬁ@xYJ
=A1<A2

“?_{Az 4, o\ Alpha éAl 4 gw:u ‘LS“‘ dbwgf 5,1 uﬁ S Logical Comparison Operators
gty Gamma o 2 4 Ces e o W) @}ﬂ\ > Alpha & ‘@jd\.ﬁ 5 True 4 44l Cg‘;ﬁ Gamma

'S Jx{ K False

=A1<=A2
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R O RE
I False (55 )y 4S o) (69 &3 )y 0, din 4 A2 5 @ AT 5 4S5 S, True Jg axn 4 Jgo 09 35Y
. 29 x9N 59 mlx O B s Sl

55

=A1<>A2

52 5yaS8 d ka5 e e Sl S LIOR Sl AND > S ol 6 L5115
1000 #1100 S Jow AT 43 45 Sy True J s 4y Jyo 0 38Y S5 4 S 3 (6,8 Jows 8
st S,

=OR(A1=100,A1=1000)
16y G588 GG Ve g oyle o A2 HI AT & S, True JI8 aan 4 Jgo 0 sy ys Y 15
=AND(A1<100,A2<100)

o dra 4 (o)

Sohew 555 Jyes 53 > Uyey GuYe o u-< Y Uy S el e 0 5 U s u-< Jyess 4,

183 s S o)

=Income-Expenses“TaxRate

4 TaxRate 5 - 4,4, ,) 3456‘“’ < Expenses 3 axs Cg® 4 Income 3 9)se s 4 Jsoysd 5y 0
NM‘&;‘g;bu“yngﬁwﬁjfb){‘\idf)?&)ﬁ‘g“fL,ﬁv\‘“"\f..v;%’f"w&é
3 stb oY o 4L “555(#”33 29 S o cu® 4 TaxRate > o® Expenses > (\S/L..Sfﬁs

é\)uﬂydoww‘*\L\J}ﬁ)wde&\;JJjﬁ)jﬁwjybg&5&/&‘\»&/-@34\8 Income

=(Income-Expenses)*TaxRate

S pgwp Aduae d Srsw Sx Sr @L.u dJ_{L_w\ > s jljjb/r:& (Operator Precedence) g 5 & Y

‘?)ijjéﬂ’ﬁﬂﬁfj\ﬂ“@"ﬂﬁ‘ﬂ“b@’i‘kfggb“f‘\?"“ggggqsdj)?&}xyJJt*‘{\”;)ij.’JJL*

: t..%{u
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Operator Symbol
%355 Jay|  Colon (2), Comma(,), Space

5 _
(Shag) adw %
bl olg :

() Gy 5l 2 *and /

G 5l o +and -
nn 1, () > e g b ol &

aclie o4, =, <, >, <=, >=, and <>

g bl ae o 203 5l el (o s (2 it S 0 5 Y

D11 -+ f | =Income-Expenses*TaxRate
A B C —)) | E F
1 |
2
3 Income Expenses  TaxRate
B 1000 980 0.25
5 1200 1090 0.75
6 1330 1080 0.33
7 1400 1090 0.66
8 1500 1290 0.45
9 6430 5530 2.44
10
11| [Cros32l
12
D11 ~ (> f« | =(Income-Expenses)*TaxRate
A | 8 | C e e | F
=
2
3 Income Expenses TaxRate
4 1000 980 0.25
5 1200 1090 0.75
6 | 1330 1080 0.33
7 1400 1090 0.66
8 1500 1290 0.45
9 6430 5530 2.44
10
11 2196
12

{(Nested Parentheses) (yg3)(suxd é@y})}%’ 4

S i 4 U n m Ky Gt S S 8 4 ] 5090 r b g e d 9 Ol 00

st 5 0 Uy GV (5 Al 458 (550 Upd S s 4 Sy ST gy d )9
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=((B2*C2)+(B3*C3)+(B4*C4))*B6

5 deSt s Jay 58 b Nested ;”%L?Jfkfjjgﬁff})ﬁ’\;ﬂq;A&ﬁiJ"“?SJx-‘f:’)J)‘)jbd.‘sJﬁ

>B6;wmjﬂﬁQJ{@q;'-jcﬁkzﬁ)sgj\g;wu@%%g@jNestedojan's&ﬁ
:C}al;asu\{;z@wéjfbggéjgé

\ c6 - £ | =((B27C2)+(B37C3)+(B4"C4))*B6
A B C D E F G

1

2 2 6

3 4 3

4 5 6

5

6 2 108]

7

S iy el 5 s 505 s eod op A o0y g8 ] %fﬂ#ﬁ\ b “?5’355”’“9’
st s 0 Jge s (Y S gy Sy s (of AT Jeed Jge 5 15 b B s

=A1"A2+1

J:*)ﬁ@)ﬁ‘%g‘;“\SHAP)"JWL‘JMJ‘&.55@‘%13‘&,.5;@'“,“/*2‘3¢*€3A1°J3*’J:5g5"bﬁ
348 58y S S RO SN 2b 3 508 S (58 Jad 6 L) o pasd s S

183 U2 2 b Slsnysh )19 3 o3 0y a0y Sy e 3o (5 Uyny S

_(A1°A2)+1
o2 <50y s (Nested) (555 a5 S g 4 poad 5 € gy sl s s b sad (Sl o0

sp oy om g s 5l 65 e 0y sl o)) (53 4 JST i oS Jy 2 4 S U o e
A t,.5;§ Bold Ji& , 7 5 (5)909 opeer (85 1 G4 2 S5 o 4 Aieng )

Y 5 ol o 5] o G5 o plin 3 4 (5 (58 S ) JH S g g 4 S sy

i e A g0

_((A1"A2)+(B1*B2)

533&43@&}&3}(&@%6%5&‘5%}‘°>q~%~l\éﬂ\md@&“wﬁg{éﬂ)f&ﬁ%u
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O S ST
[ Microsoft Office Excel w

Microsoft Office Excel found an error in the formula you entered. Do you want to accept the correction proposed below?

0 =((A17B1) +(A27B2))

« To accept the correction, dick Yes.
«To dose this message and correct the formula yourself, dlick No.

=] [ o ]

Ll gy ooy o S8l o s din )y shogs on 5 S Mol sy S o J5KK 4 (5 Yes
3 S 3Pl 2 4355 6 K (55 w500 4 IS Mol 5 2t S GYS Pl 8 gy sy SO
Tedly S aes blasl o d ol 502 d ) 55 o om Usos oSl on 4 2 0o

431_5.\.,4:'57.53;';4;314035\55\5;"4%&;cc}g;j&,}A&LL&-\J,:.;A::&;S}A”AL;}JL&&\asﬂq'js\gs
st e 4 S 3V )y 5l Sy 4 50V 4 Jyeyp (s JF a2 2

=A170.075

B4 ~ (= £ | =A170.075
T D E

™
\

10.5

Vb WwN e

J:m.sd\_f;ﬂ.d}_wéQMU&\JDL?S&_@QJ}A)};@D\JJY@}SﬂjqﬁdWJQ@aﬁs
ﬁ:dﬁtﬁﬁﬂs‘CﬁﬁbJKm;Jyﬁé"%@'f&:ﬂaﬁpﬁé%\cﬁééwMN;JM4'5\;.:43,.&5
yﬁmﬁﬂd,\}ﬁ Sl oy MQJJ5L;% s394 > Worksheet

B4 - ; S ] =A1*B1
A | B c D E
1 140 0.075
2
3
4 10.5
-
5
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e S S

S P
:oj)&' da‘ S9x034| (formulas)aygs 3ol (Functions) 4:}...':&5 o8 J,,.f\ >

4 9> é{a;& g,}é);\q-j\ Calbos o)1) (iage g..)j\bc&:);ﬁct’,') u’i‘; djﬁ(ﬂl@ Clus3ge u{gf’f’ 4
MJ - T;fj’b 45/ o 4 (2)(formulas)4oj3y”§ 5l (1)(Functions) mf...g.s v O_M; u_{‘xp'-j 83
d){ 5 485 03 4, o)y 5003 p)le Glosletag) (63 )2 o) d; °25° JS/JJ’

: (function) ,J§~ - 558® (odes [Kona SUM > .1

Lﬁ'}\ﬁi{waJ&‘iJ&rﬂmJéJJ&“@\jar ‘Jf@“fﬁsﬁfégmbub"q{&ﬁdﬂﬁ
a2 St ) e S5 (b JasaaS (1) wad g s e s sl Ui o 5 8 o3 by (4) b
Y € ,5Y, B5+B6+B7+B8+BO+B10+B11 Ll 1l o)l 505 o 5 ol 5,0 5 bl ) 6 7o gl

Gﬂj\;mﬂw

[ B12 ~ f= | =B5+B6+B7+B8+89+B10+B11
] A B C D £ =

1 Nasima had notdone very well in her

2 astronomy classes. Her grades were 72, 81, 70, 79,

3 85, 84 and 97. What are her total points?

a

5 72

6 81

7 70

8 79

9 85

10 84

11 S7

12 I 568!

13

372> = &) Function 5 asb 4y SUM 5 o o5 df ST s 3Vl 5l o000 ¥ (55 7! @

a IS g 9ol g 5 S5 (8 SIS 1 0yl f)-wﬂf"&uvwj\wﬁouﬁgww
3 il Sl 402 Summing 4 63 Sle SUM g8 M §5 g6 2 i 5 (S 4l
(= 42 Sigma > Ribbon S8l (g § s 5 B12 TS ‘&4{5\’ J}‘)ﬁ o -S> Gt
>0 S dsesp o $> @l o BI2> (o)l Sk 25 U3 Silegl 4 JoST 55 K AutoSum
3)3\.%3&3@%«3395%@&0)53 Lﬁﬁf”)kf)“gjifk“qfu\ﬁb‘“‘“’ﬁ\f‘J Loy sglem 553 5500

. . ) 1

PS> s polsl S8 A S 4 isds L (53 Dls Wb pald panioga 4 (Functions) 25 ')
. Sum,If,Count : & Sy dauly 4 §35

Sl %5{45} > ae gdy dauly 4y 2 Dle wdalegn 4 (formulas)aylge 8 )
- S o £ W\; S5 opmsdd 5558
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5551
>y b o5pS i wge 4y B 2 gl (555 0k (o 1o e (i L I 5 L0y sk 558
B JJJSJK.'L oY Sl M&Enter 6)\5’ = 5,l 555@ > chsj:.:\aw\ J92 ;ﬁ;bjj\ d\z)\:fjsjlf.u

G..u
=ros X
© - @ X
TR el || 2 - AutoSum =
| S O J) ot
2 Sum
Format Cell Insert Delete Format &
s Table ~ Styles ~ - - v Average it ~
yles 1 Cells Count Numbers E
Max -
N O P Q Min L =
More Functions...
SuM v (3 X « fx| =SUM(B5:B11)
A B C D E F

1 Nasima had not done very well in her
2 astronomy classes. Her grades were 72, 81, 70, 79,
3 85, 84 and 97. What are her total points?

4 '''''

s 1
6 81/
7 70}
8 79;
9 85}
10 84;
11 S— 7
12 |=sum(

13 LSUM(numberl, [number2], ...) ]
14

t S e 59 4 S0 llenl o) (JF p0) IS o 3063 Ugep8ls 1 4N

=sum(All the salary select) Enter.

Number | Name Position Salary
1 Hagmal Doctor 1000
2 Sardar Worker 2000
3 Salim Doctor 3000
4 Khayber Worker 4000
SUM 10000
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(function) t_”g“g Lau,ls AVERAGE 2

4 AutoSum > .y s ‘d‘g—{&'{)ﬁ B12 sy 0pe? dawy) gl egaﬁ > 5)ls8 L;_{AS:\..;) S 4
o K Gy &J Jsoy5 Lawsl 3 0 )l sl 558 553k 5 S (55 4z 4 Average asd Cod éﬁ\;

v (3% ~ S| =AVERAGE(B5:B11)
A B PSRN Y R, WY ~S— I—
1 Nasima had not done very well in her
2 astronomy classes. Her grades were 72, 81, 70, 79,

3 85, 84 and 97. What is her average score?

4 - -

5

6 81

7 70

8 79

9 85

10 84

11 | SR 3%

12 I=AVERAGE()

G P e xS 2 o e gk 59 553k (> <SS KEnter > 53l w5 I sy 5
e g K Y

812 -~ Q& S~ | =AVERAGE(B5:811)

-

L —— |
A B C D E F
1 Nasima had notdone very well in her
2 astronomy classes. Her grades were 72, 81, 70, 79,
3 85, 84 and 97. What is her average score?
a
=3 72
6 81
7 70
8 79
9 85
10 84
11 S7
12 I 81.14286_'
i3
14

Loyl $930c 55455 o g;JJJ? é&y 4 S Sl o)l Jaeglans avglaganscs Jse y 58l 1 aoNe-

. 3 2500
Number | Name Position Salary
1 Haqmal Doctor 1000
2 Sardar Worker 2000
3 Salim Doctor 3000
4 Khayber Worker 4000
AVERAGE 2500
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: (function) ¢s§ COUNT » .3

(3% 598 anst ) ol L oS e S e s 4y S sl o)) s 53l Jge 8l

=count(All the salary select) Enter.

Number | Name Position Salary
1 Haqmal Doctor 20000
2 Sardar Worker 5000
3 Salim Doctor 20000
4 Khayber Worker 5000

COUNT 4

: (function) S\ ¢s§ COUNTBLANK 5 .4

o7 G Jo ) o) dslSsms Jge 815 u{ g (59 4 oS0 (gl oldes 9300005053 63 Jyo 815

. dm\ Sy 4 u_,\fw

=count blank(All the salary select) Enter.

Name Position Salary
Hagmal Doctor 1000
Sardar Worker

Salim Doctor 3000
Khayber Worker

hasn’t taken salary 2
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(function) 85" COUNTA 5(*) .5

51 sl o e Sl g; Joier s¥ 4y S gl o s 3558 L 5505 2,55 g3

=counta(All the name select).

AT

Name Position Salary
Haqmal Doctor 1000
Sardar Worker 2000
Salim Doctor 3000
Khayber Worker 4000
COUNTA 4

U] spnspiie & 253 BSHK gx spie sily 258 035 15 Count JCounta - ()

(s Y (9 L?..ﬁ\gj\
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: (funclion)q,\?&\\g u‘&‘ MAX > .6

0)9 7 S A58 500 Jye 05 s 5 4 1. gty 20 ) Ji Fas 9363 oyl

Syostae 5 15

=max(all the salary select) Enter.

Name Position Salary

Haqmal Doctor 1000

Sardar Worker 2000

Salim Doctor 3000

Khayber Worker 4000

MAX 4000

(function) ‘é)“‘"li o MINs .7

- Syoghaslgimile aamd asd- QJ.; ‘\Sjs\.@j;: k;dj.x? Lx5,@} 4 S L}.ﬂ\) S S C«Aj 593463 Jga 55l

(S5 sislsiy

=min(all the salary select) Enter.

Name Position Salary

Haqmal Doctor 1000

Sardar Worker 2000

Salim Doctor 3000

Khayber Worker 4000

MIN 1000
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: 5385 TF>
4 (& Functions IFs . (5,8 015064 o) Jsesy 405 o oo o 08 095 (S g &y (25580
| | D8 dg2 Lfgsﬁ
Single if v/
Multiple if v/
Count if v/
Sum if V'
Average if V'
Ifand v/
For vV
If note v/
: Single if .8
NEFUEN o)) .755)5-’ G dﬁb o093 05 a2 4
s ke
ks 1096 > (58 55ly5 4 2 (9 q{Grade 4 A oS a2y u{)@ 4 dpirs gy lpes> ®

S J3gg (S35 L?,L>~ Sl 432 ($3 & Lz}.{Grade 4 As T Q\_fwj\ & %’J\wj -

SUM v X J & =IF(B2="A",C2*"10/100+C2,C2)
A B C D E F

1 |Name Grade |Salary [Total
2 |Ahmad 30001=IF(B2="A" C2*10/100+C2 C2)
3 |[Walid |B 4000 4000[
4 |Karim ® 5000 5000
5 |Ghani A 6000 b600
b

> K, (You are note A grade) (>4 ufGrade 4 A> > ‘D\.,:Sja\.,{j;m 9\ Sae L.
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SUM v X A& =IF(B2="A" C2*10/100+C2,"You are not A Grade")

A E C D E [ F [ G
1 'Name |Grade |Salary |[Total
2 |Ahmad 3000)=IF (B2="A" C2*10/1004C2 "You are not A Grade")
3 |Walid B 4000[You are not A Grade |
4 [Karim C 5000{You are not A Grade
5 |Ghani  |A 6000 6600
6

REERY L:;Gracle 4 As o & Jogag i85 dgleusly SE J:;};sjb%@m L::-.'_.’J.J\J"‘J Srz L .

SUM v X A& =IF(B2="A" C2*10/100+C2," ")
A B C D E F

1 'Name |Grade [Sala Total
2 |Ahmad 3000)=IF(B2="A" CZ"10/1004C2 " *)
3 |wald  [B 4000 '
4 |Karim |C 5000
5 |Ghani  |A 6000 6600
B

JKJ FALSE gfy}L..uL o5 Ag:Totalsjs\.,{j;m‘rijg A S0 4 u...iﬁ S5 Srz L
RELRY L:.{Grade 4 A> > Lﬁjg

5UM SIXVR =IF(B2="A" C210/100+C2)
A E C D £ F
1 |Name |Grade |Sala Total
2 |Ahmad 3000]=IF (B2="A" ,C2*10/100+C?2)
3 [Walid  |B 4000[ FALSE |
4 [Kaim |C 5000]  FALSE
5 (Ghani  |A 6000 6600
k

i) S ek o s 4 o)iIS 705 (A gaais @
55 035 b o op ek d Sy 922 v

S u*“{"’ ufur“\’ éKf’% Totals axwg 5l v
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SUM > X V A& =IF(B2="A" C2"D$7+C2,C2)
A B C D E | °F
1 [Name Grade Salary Total
2 |Ahmad 3000) =IF (B2="A",C2"D$7 +C2,C2)
3 |Walid H 4000 4000]
4 |Karim C 5000 5000|
5 |Ghani A 6000 6600
6
7 [Type Pefcentagil 10%1
B8

8> A Grade > 5,845 bmywjmsjéw & Jowb & Type percentages (s ye S s

ad Jodor 4 ‘dj‘{g;’\’ ooy 4o >l 4 if> - OL.{A&AJ\ (ade)saag Grade )58, S S .
PUSH PYES u_a;JL L;J&Y e 555y ot Sk

SuM > X +/ & =IF(B2=D$§8,C2"D§7+C2 D$9)

A B B D E | F |
Name Grade [Salary Total
Ahmad 3000) =IF (E2=D$8,C2"D$7+C2,0§9)
Walid  [B 4000[Sorry '
Karim C 5000|Sorry
Ghani  |A 6000 6600

Type Grade Here
Remaining Records

A

S Ji5iss 58 aSd ug. g psa oz o a0l azaly

. cal ___—“\_\
Type Percentage Here; 10%] ™
t )
Sorry

Jos gl SAF Type Percentage, Type Grade Here, Remaining Records > )5 Sz "y o)

(S3n A 4 ol J Totalst 5 5 8

REE A:,Ak?.%Grade k;?j;k?;;\g)” e ad 5% (sl golgses

SUM v XV A& =IF(B2="a" C2*10/100+C2 C2*5/100+C2)
A B C D E | F | G

1 [Name |Grade |Salary Total
2 |Ahmad I 3000}=IF(B2="a",C2"10/100+C2 C25/100+C2)
3 [Walid__[B 4000 4200(
4 [Karim |[C 5000 5250
b |Ghani  |A 6000 6600
B
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: Multiple if .9

aﬁ,dbngjjdyjfuw';@:w%»‘ dsbgd\ga‘u\sifu\gjswoﬁ4é¢5j&cg

58 9y a8 Son 7 o5l et

|0

15k (Solpses & o sl u-{)" xSt P SR s L;‘{JL‘ 4 Jgder g golspesl glalae
ufGrade 4 Cag) ads 209 o pusy, V9325 4 ufGrade 4 Bac aduB30% o ylgses 4 L,fGrade 4 As

:jjﬂﬁj)j L;"“‘ﬁ‘ ad 10%\!;;;3 4

SUM v XV & =IF(B2="A" C2730100+C2 |F(B2="B" C2720100+C2 |F(B2="C" C2"10/1004C2 C2})

E_|

J | K

A B C D
1 |Name |Grade [Salary |Total
2 |Ahmad 3000]=IF (B2="A" C2*30
3 [Walid [B 4000 4800
4 |Karim |C 5000 5500
5 |Ghani |A 6000 7800
b

1100+C2 |F(B2="8" C2*20100+C2 F(B2="C" ,C2*10/100+C2 C2)))

éKn\g_. Totals Jwol> ng;.mj\l;@s L,ﬁ'\"\?’ o g 4 (ade) s0m 535) o))y (5,53 558 Sxz L .

959 05

SUM v X V £ =IF(B2="A",C2"E$9+C2 [F(B2="B" C2"E§10+C2 IF(B2="C" C2"E$11+C2,C2))
A B C D E [

1 Name |Grade |[Salary |Total

2 |Ahmad 3000]=IF (B2="A" C2*E§9+C2 |F(B2="B",C2*E$10+C2 IF (B2="C" C2*E$11+C2,C2)))

3 |Walid |B 4000 4600|

4 |Karim |C 5000 B500

5 [Ghani |A 6000 6600

| 6 |

7 | A

B |

9 | Grade A: | 10%,

110 | GradeB: | 20%

|11 Grade C: 30%

12 / . VORI g

-~

.;%b(lﬁ.‘)w&f})t;&q‘ﬁobb‘\a@b

($3 Go oygt Sbbs asd Uy d 2 5y Sishemly Fain 4 asd 3 S 2SS 4t S0 08

: Count if .10

gy ufdb éﬁ\é og 4 453, o3 u-':‘}"“ 5‘954@\5 ‘bw&& ($23

e

S wmyl i 4053 8, 5505 53 (13S0 T oS u§ Jgior (53 4y st uﬁ@ 4 Jyiopgililaes
oot el o é(;Positiona 93 )8 Ui iy 5@ g n® L 600 )8 S50 (93 L) >
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A B G D E F G
1 |Name |Position |Grade |Salary Overtime Food
2 |jan Doctor  |A 5000 200 100
3 |jawed  [Doctor  |A 4000 100 100
4 |Ahmad |Engineer |B 2000 100 100
5 |khan Engineer |[C 5000 300 100
6 |Fard Engineer |D 1000 200 100
7 |Karim  [Teacher |A 3000 200 100
8 [Jamshid |Teacher |D 2000 100 100
9 |Gul Teacher |A 3000 300 G 100
10 P il
11 Count of Doctops  |=COUNTIF{B2:BY,"Doctor")
12 Count of Engineers [=COUNTIF(B2:B9,"Engineer")
13 Count of Teachers |=COUNTIF(B2:B9 'Teacher")
14
:”55(4;,\{, Wiy gy iS4 Enter 5>
E11 - e =COUNTIF(B2:B9,"Doctor")
A B & D E F |G
1 |Name |Position |Grade [Salary Owvertime |Food
2 |jan Doctor  |A 5000 200] 100
3 |jawed Doctor  |A 4000 100 100
4 |Ahmad |Engineer (B 2000 100 100
5 |khan Engineer |C 6000 300| 100
B |Fand Engineer |D 1000 2001 100
7 |Karim Teacher |A 3000 200 100
8 |Jamshid |Teacher |[D 2000 100 100
9 |Gul Teacher |A 3000 300] 100
10
1 Count of Doctors 2_[
12 Count of Engineers 3
13 Count of Teachers 3
14
: Sum if .11
Lé\..w\) u.{djmut QKJ) o5 4 40 5B 5a3003 0w Sl L&{L 5523 Q.’;.f;.'e\a

D5l 465 positions 4y 553 ) > 55l Jigesy 25 g; Jgior (53 4yc g u-{JL” 4 Jgdr g 95l
9390 oY de Je el 4

D11 v A =SUMIF(B2:B9,"Doctor”,C2:C3)/COUNTIF(B2:B9, "Doctor")
A B c D = R

1 [Name [Position |Salary Overtime Food
2 ljan octor 000 200 100
3 |jawed [Doctor |4000 100 100
4 |Ahmad |Engineer |2000 100 100
5 |khan  |Engineer (6000 300 100
6 |Farid  |Engineer |1000 200 100
7 |Karim |Teacher |3000 200 100
8 |Jamshid |Teacher [2000 100 100
9 |Gul Teacher 3000 300 100
10

E Average Salary of Doctors:  [=SUMIF(B2 B9 "Doctor’,C2 C3)/COUNTIF{B2 B9 "Doctor') |

112 | Average Salary of Engineers: [=SUMIF(B2 B3 "Engineer",C2 CI)/COUNTIF (B2.BY,"Engineer")

113 ] Average Salary of Teachers: |=SUMIF(B2.B9,"Teacher" C2:CO)/COUNTIF(B2:B9, "Teacher")

14
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P Sl

D11 - A =SUMIF(B2:B3,"Doctor" ,C2:C3)/COUNTIF(B2:B9,"Doctor")
A B C D E |[F| G
1 [Name |Position [Salary Overtime Food
2 |jan Doctor 9000 200] 100
3 |jawed |Doctor 4000 100] 100]
4 |[Ahmad |Engineer 2000 100] 100]
5 |khan  |Engineer 6000 300] 100]
& |Farid Engineer 1000 200] 100]
7 |Karim [Teacher 3000 200 100]
8 |Jamshid |Teacher 2000 100] 100]
9 |Gul Teacher 3000 300] 100]
10
11 Average Salary of Doctors: | B500
12 Average Salary of Engineers: 3000
13 Average Salary of Teachers: 2666.666667|
14
15
g dY§aﬂj = éﬂ 4 H,\3\5 Conditional sum » Q.’niz's\; :‘_g’ ‘.a’
: Average if .12
Count ,| Sum ifs O:;.{;.'e\s 6‘*"\) u{dr..nlg QKL;M 4 Jouglganses 0w > d;i\; 03 O;';S;.'e\;
.kssk}b\)a\sffﬂa\a'._’;-g.,g:‘\\if

counts sum s ($Y§t 5 (55 Sl 4t lasy! 4 S5l a® 4993000 g EsFIP0Ie0 (g 0
(s U;N average f) 93499

|

D5t 16 (552 Jrgb 5 Lol gliess g S0 )l (S e (53 e i SIS & Upderg sl

oSl @

D11 v A& =SUMIF(B2:B3,"Doctor”,C2:C3)/COUNTIF(B2:B9,"Doctor’)
A B C D ENINE:

1 [Name_|Position [Salary Overtime Food
2 ljan octor 200 100
3 |jawed |Doctor (4000 100 100
4 |Ahmad |Engineer [2000 100 100
5 |khan  |Engineer (000 300 100
6 |Farid  |Engineer [1000 200 100
7 |Karim  |Teacher (3000 200 100
8 |Jamshid [Teacher [2000 100 100
9 (Gul Teacher |3000 300 100
10
i Average Salay of Doctors: |-SUMIF[52 B9 “Doclor 02 (3 TDoctor] |
112 | Average Salary of Engineers: [=SUMIF(B2 B9 "Engineer”,C2: C9)/COUNTIF(B2:B9,"Engineer")
113 Average Salary of Teachers: |=SUMIF(B2 B9 "Teacher" C2: C3)/COUNTIF(B2:B9,'Teacher")
14

S Ay
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D11 - A~ =SUMIF(B2:B3,"Doctor" ,C2:CI)/COUNTIF(B2:B9,"Doctor")
A, B C D E [F| G
1 |[Name |Position |Salary Overtime Food
2 |jan Doctor 9000 200 100
3 |jawed [Doctor 4000 100| 100]
4 |Ahmad |Engineer 2000 100] 100]
5 |khan  [Engineer 6000 300| 100]
6 |Farid  [Engineer 1000 200 100}
7 |Karim |Teacher 3000 200( 100}
8 |Jamshid [Teacher 2000 100 100]
9 |Gul Teacher 3000 300] 100]
10
11 Average Salary of Doctors: | 6500
12 Average Salary of Engineers: 3000
13 Average Salary of Teachers: 2666.666667
14
15
:If and .13
s oY s Sy dand,) ifs a8l
il 5 g
et ol szn')‘-’;/ T 99l 4917808 55 u{ Jgdor (53 4y g L:'{JL" 4 Jgdr g 9l9233
55 by
SuM v X o & =IF(AND(C2="Doctor" B2="A"),02*10100+D2 D2)
A B C D £ F 6 | H [ + T 9T«
1 [IName |Grade |Position|Salary|[Overtime |Food
2 |jan octor 9000 200] 100 =IF(AND(C2="Doctor" ,B2="A"),02*10/100+02,02)
3 |jawed |C Doctor 4000 100] 100 4000
4 |Ahmad [D Engineer| 2000 100] 100 2000
5 |khan B Engineer| 6000 300] 100 6000
6 [Fard |A Doctor 1000 200 100 1100
7 |Karim |A Teacher | 3000 200] 100 3000
8 |Jamshid [B Teacher | 2000 100] 100 2000
9 |Gul C Teacher 3000 300] 100 3000
10
:If or .14
Sl s Sy dory)ifs p aSas
s e
Gyilas o ad 10% (53 5Ltly) QST o S S g (59 4 5 S 4 g gplpsess
STHY
SUM v X o/ & =IF(OR(C2="Doctor" C2="Engineer") D2*10/100+D2 D2)
A B C D E F G [ H | 1 [ J ] K
1 Name |Grade [Position|Salary|Overtime [Food
2 |jan A octor 9000 200 100 =IF{OR{C2="Doctor" C2="Engineer"), D2*10/100+D2,D2)
3 |jawed |C Doctor 4000 100 100| 4400
4 |Ahmad [D Engineer| 2000 100 100 2200
5 |khan B Engineer| 6000 300 100} 6600
6 [Farid  [A Doctor 1000 200 100] 1100
7 |Karim |A Teacher | 3000 200] 100] 3000
8 |Jamshid [B Teacher | 2000 100 100] 2000
9 |Gul C Teacher | 3000 300] 100] 3000
10
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: If note .15

s 4 Sl Sy JJS}J O,:L(:é\.) 039 PRI u"b & dﬁ e ij 4 or,\ ifs fh O,.i'&;é\.:
S5 Je

: Jke
RIS Lﬁ)j Sy plaeglSyams u-{ Jgior (53 4yc g u-{JL‘ 4 Jgder 3 9519233

SUM v X & =IF(NOT(C2="Doctor"),02"10/100+D2 0)
A B C D E F G | H [ 1 ] J

1 |Name [Grade [Position |Salary |Overtime |Food
2 |jan A octor 9000 200] 100 =IF(NOT{(C2="Doctor"),D2*10/100+D2 0)
J |jawed |C Doctor 4000 100] 100 1]
4 |Ahmad |D Engineer| 2000 100{ 100 2200
5 |khan B Engineer| 6000 300] 100 6600
6 |Fard |A Doctor 1000 200| 100 0
7 |Karim [A Teacher | 3000 200 100 3300
8 |Jamshid [B Teacher | 2000 100{ 100 2200
9 |Gul C Teacher 3000 300] 100 3300
110 |
11

53 Y S5k o S i 58V 55Ty 0y P S

SUM > X & =IF(NOT(OR{C2="Doctor" ,C2="Engineer")),02*10/100+D2 0)
A B C D E | F G e e
1 |IName |Grade |Position|Salary [Overtime [Food
2 ljan A Doctor 9000 200] 100 =IF(NOT(OR(C2="Doctor",C2="Engineer")),02*10/100+02 0)
3 [jawed |C Doctor 4000 100 100 0
4 |Ahmad |D Engineer| 2000 100] 100 0
5 |khan |B Engineer| 6000 300] 100 0
6 |[Fand |A Doctor 1000 2001 100 0
7 |Karim |A Teacher | 3000 200{ 100 3300
8 |Jamshid |B Teacher 2000 100] 100 2200
9 |Gul C Teacher | 3000 300] 100 3300
10
: dglla 5 & IF>
If Name Position Salary Total
Ahmad Doctor 1000 1000
Fawad Worker 2000 2000
Sakhi Engineer 3000 3100
Zahoor Doctor 4000 4000
Khatib Worker 5000 5000
Thsan Engineer 6000 6100
Zabi Officer 7000 7000

($5bnn Q) e sl 55l 4 5liE s gz;-{dr"- B3 4 eyl
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=if (one position selectz”Engineer”, one salary select+100, one salary select) Enter.

If1 Name Position Salary Total
Ahmad Doctor 1000 1000
Fawad Worker 2000 1950
Sakhi Engineer 3000 3000
Zahoor Doctor 4000 4000
Khatib Worker 5000 4950
Thsan Engineer 6000 6000
Zabi Officer 7000 7000

=if (one position select="worker”, one salary select-50, one salary select) Enter.

(Ss5 Q) 00 ugday b 5lesu 455,65 u-{ Jsder )90 4 Jgo 81> ™

If2 Name Position Salary Total
Ahmad Doctor 1000 0
Fawad Worker 2000 0
Sakhi Engineer 3000 3100
Zahoor Doctor 4000 0
Khatib Worker 5000 0
Ihsan Engineer 6000 6100
Zabi Officer 7000 0

& a5y )5y Ay o Soxm Aol sl Gl Ve e gsleses 4 5lAS D u§ Jsder 455 4 Jgey0ls ™

(S s S Wl

=if (one position select:”Engineer”, one salary select+100, 0) Enter.

If3 Name Position Salary Total
Ahmad Doctor 1000 900
Fawad Worker 2000 0
Sakhi Engineer 3000 0
Zahoor Doctor 4000 3900
Khatib Doctor 5000 4900
Thsan Engineer 6000 0
Zabi Officer 7000 0
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Lo\ & 4y y5 45 50 Al (5 GBIV ¢+ s s gl d9liSTs S g 455 4 gyl

SR o S

=if (one position select="doctor”, one salary select-100, 0) Enter.
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If4 Name Position Salary Total
Ahmad Doctor 1000 1000
Fawad Worker 2000 2000
Sakhi Engineer 3000 3000
Zahoor Doctor 4000 4100
Khatib Doctor 5000 5000
Thsan Engineer 6000 6000
Zabi Officer 7000 7000

=if (one name select="zahoor”, one salary select+100, one salary select) Enter.

(S5l ) Ve Jlgses 4y ysebs u-{ Jsder 455 4 Jg0 )90

If5 Name F/Name Position Salary Total
Ahmad Ajmal Doctor 1000 0
Fawad Khan Worker 2000 0
Sakhi Kabir Engineer 3000 0
Zahoor Saboor Doctor 4000 0
Khatib Waheed Doctor 5000 0
Thsan Zalmai Engineer 6000 0
Zabi Rahim Officer 7000 7200

- BLEEIR OV PR e rj)y\i’.} L;>-\j>w alo aans aauly 4 (g0 )5 (3 ;Jjg? L;x}} 4
(S5 e o S U535 % 4955 5 e ) (g8

Prepared by : Namatullah Patanzai | 2017




O S

=if (f/name select="rahim”, one salary select+200, 0) Enter.

If6 Name Position Salary Total
Ahmad Doctor 1000 1100
Fawad Worker 2000 2050
Sakhi Engineer 3000 0
Zahoor Doctor 4000 4100
Khatib Worker 5000 5050
Thsan Engineer 6000 0
Zabi Officer 7000 0

G 0+ syl Vo v w5l 455051105 dlasly 4 Ugo )y (520 S Jpor 45,5 4 ™

S o 5 sm ) 58055

=if (one position select="doctor”, one salary select+100, if (one position select “worker”, one

salary select+50, 0)) Enter.

If7 Name Position Salary Total
Ahmad Doctor 1000 1200
Fawad Worker 2000 0
Sakhi Engineer 3000 2800
Zahoor Doctor 4000 4200
Khatib Worker 5000 0
Ihsan Engineer 6000 5800
Zabi Officer 7000 7100

(S e 55y 4y g0l u-{ Jpio ¥ 4 ®

=if (one position select="doctor”, one salary select+200, if (one position selectz”Engineer”, one

salary select-200, if (one position select="officer”, one salary select+100, 0))) Enter
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If in percentage Name Position Salary Tax
Ahmad Doctor 1000 180
Fawad Engineer 2000 0
Jamil Doctor 3000 540
Saboor Engineer 4000 0
Karime Worker 5000 0
Waheed Officer 6000 0

.&“5;{4,,.&\5’- adlo ads Vo \g3es 4 9l it gl ads VAV g3us 4] 1S 1as g;-{d)'\? Gy dy Jgoygols

=if (one position select="doctor”, one salary select*18/100, if ( one position select=”engineer”,

one salary select*10/100, 0)) Enter.

If in percentage Name Position Salary Tax
Ahmad Doctor 1000 0
Fawad Engineer 2000 0
Jamil Doctor 12500 1250
Saboor Engineer 4000 0
Karime Worker 5000 0
Waheed Officer 6000 0

Gy S5h0 4yl (55 Al alles asd ylpssglys ass VY e e 55 s d gy 20 u-< Jpdor 4y, 4 ™

03,00 4,:3\,0 =

=if (one salary select>12000, one salary select*10/100, 0) Enter.
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If in percentage Name Position Salary Tax
Note t

Ahmad Doctor 1000 ote fax

Fawad Worker 2000 Note tax
Note t

Jawad Officer 3000 ore tax
Khatib Doctor 12500 50
Khalad Worker 16000 400
Note t

Hamid Officer 5000 )

Sarwer Former 7000 Note tax

=if (one salary select>12000, (one salary select-12000)*10/100,”Notax”)

If in percentage Name Position Salary Tax
Note t
Ahmad Doctor 1000 ote fax
Fawad Worker 2000 Note tax
Note t
Jawad Officer 3000 ore T
Khatib Doctor 12500 50
Khalad Worker 16000 400
Hamid Officer 5000 Note tax
Sarwer Former 7000 100

=if (one salary select>12000, (one salary select-12000)*10/100, if (and (one salary select>5000,

one salary<12000), (one salary select-5000)*5/100,”Notax”)) Enter.
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Name Position Salary Overtime Total type column name

Ahmad Doctor 1000 100 1100 type name

Fawad Worker 2000 200 2200 total salary 35700

]awad Officer 3000 300 3300 total Emp]oyee 6

Khatib Doctor 12500 400 7000 Highest salary 16500

Khalad Worker 16000 500 16500 Lowest sa]azy 1100

Hamid Officer 5000 600 5600 Average 5950

djj\aﬁ.ﬂ\ .DU 5 (S95 o9 functionls : (function) A \M.;"JJ‘“ ‘5)3.: UPERs .16

UPPER =upper(text select)enter.

gl o)) g o $3 5,55 function!s : (function) ,,Y¥\ Foas st LOWERs .17

LOWER

=lower(text select)enter.

Sl o) 95 d}sﬁjjsﬁrjb}ﬁ u.(d&? o5 4 functionls : (function) ,, PROPER> .18

PROPER

=proper(text select)enter.

Sl o)l o) g ases 4 gf)\.a\és ijf.{; u.{a\La ss 4 functionls : (function)f:jTRIM; 19

TRIM =trim(text select)enter.
gl o) SCL oLy gy5ucsl 5,955 functionls : (function) | S¢ REPTS .20
REPT =rept(select number or word)enter.

sl g g u“K S 45 55 s+ 4 function\s : (function) g @ RIGHT .21

RIGHT

=right(select word, number) enter.
8

RPCA RS AP Te @v{éﬁ-’ T Y,L{A\S function\s : (function).g ) Q:{.: LEFT> .22

LEFT

=left(select word, number) enter
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T
A u‘,ﬁf\/hddle AMid j\ s+l A g ) gigEd C.w; Q.AK S function!s (functlon) 0 MID> .23

MID =mid(select word, number) enter

(83 S Jraws) astlengthalen,l . jal, o 5 )50 Y S22 functionls : (function) ¢ LENs .24

LEN =len(select all words) enter

23 Sl o) Udig03 (5555 090 L;a);- dﬁb s 4 functionls : (functmn)@u SEARCHS> .25
35 “ym oS s w“i“" S 45 5> S5 3l u*{ > ooy 5T o)

SEARCH =search(select,”word” )enter

NN 5 SB35k 25 (5,5) 555555 functionls : (function) &WKCONCATENATE; 26

CONCATENATE | =concatenate (select,” “,select)enter

423 (5,5 )45 Sz ‘6&..51.5{423){“ 5 )Wgngun (9,5) pogadals s (function)&)lg}\ ISBLANK .27
dj{ﬁ 4y, aStalse $ S S (0,5 ) g5 A§ | truess (5

ISBLANK =isblank(select cell)enter

Sllaad o) JSTns Iy s 5o5550e5 function)s : (function) @Y‘g Jly 9> LARGE> .28

LARGE =large(all the number select, 1) Enter.

Slasl o)l ) ST Sy o= $3553205 function)s : (function) Jlewly Jlgue-$> SMALLs .29

SMAL =small(all the number select, 1) Enter.

ksjdlf...‘a\ o)L }Sﬁ,us Cy)) S olaggaaes functionls : (function) LSes MAXAS .30

MAXA =maxa(all select, all select)enter.

Sl o) jSJ{.,\».: w))\ ﬁyjs.\w function)s : (function) kws MINAS .31

MINA =mina(all select, all select)enter.
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REFUPCIMINN ISl cany)) gsasb o bawsgsoies function's : (function) ylawes MEDIANS .32

MEDIAN =median(all numbers select)enter.

Sl o)l Jaeddasssibosggsaes functionls : (function) owagidos gy3scs FIXED: .33

FIXED =fixed(number select)enter.

Sl ol Jolusganae d)ab $5bgs?y 29 4 functionls : (function) 5 25> ROMANS .34

ROMAN =roman(number select)enter.

sl Y 4 posgdac B 5aSals (function)q,{.;M PRODUCT » .35

PRODUCT :product( number,number,number )enter.

Sl Y 4 s galoles L ponggaaes functions : (function)c;i;M ¢ SUMPRODUCT > .36

SUMPRODUCT | =sumproduct(selct,slect)

S ju{ Jya )84 o)l ST 3l g gg30es functionls : (function) ) 554k <3l POWERS .37

POWER =power(select number)enter.

- Sl SRANEVETRW oo function!s : (function) ¢ _)\Ji.a\g ) e O SQRT> .38

SQRT =sqrt(select number) enter.

Sl oIS Ty U ,5585 053 functionls : (function) ¢S Jy ;55 FACTs .39

FACT =fact(select)enter

Sl SNAETRWE regg\f;b s> functionls : (function) r‘g)@ LOG> .40

LOG =log(select number, base)enter
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(sl o U STos S8k oscl Ve s PJ@ >J¢ o5 function!s : (function) fg)@ log10s .41

LOG10 =log10(select number)enter

b gl o)glagns s S5 ($8b 423 4 functionls : (function) 3s DEGREE> .42
.83 Jo\”@lfaj\,\sb (C.f)u_;jbs 4oy :L?_:-j)ja\g

DEGREE =degree(select number)enter

NGV Sl o)l s s S sub obaly 4 functionls : (function) ;s\, RADIANS: .43
53 2508 sl (S)aslis 2 ooy iz adanl gl

RADIANS =radian(select number)enter

.éj_.g{‘jgj){n\é o) ggegmas o luns 9y S functionls : (function) :,\u SIN> .44

SIN =sin(select angle)enter

.éﬁfdﬂjgaﬁ 5 ) Jgnglas U,Lﬂﬁ oy S function!s : (function) C,,,L»fCOSa 45

COS =cos(select angle)enter

&,\fdﬂjgm aj\..?sjjjc).sw g,,ou\:.) Lf}b ngg.b H (function) L:—J\é:-k TAN.) .46

TAN =tan(select angle)enter

RSP o UsTuas caSCuss 7° Gt (5905 function)s : (function) «..‘;a,,f,,—»jl/SINa A7

COSEC =1/sin(select angle)enter

sl oISl s s 3l (s function!s : (function) GaSca 1/COS> 48

SEC =1/cos(select angle)enter

Sl o UgsTuns Coldb$s 7 Gl S functionls : (ﬁjncﬁon)@\é'-l‘sjllTAN: 49

COTAN =1/tan(select angle)enter
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Sl o)LL) ST 035 5:3pi Jtlzes function\s : (function) T 4PIs .50

PI

=pi()enter

cdleal o) sl ge e (osile (BL) sbs e ( eds) g functionls : (function) 34 MOD2 .51

MOD =mod(number, devisor)enter
Sz 4 dp2ic o function\s : (function) & s\ ABS> .52
ABS =abs(select number)enter

s 200 > &K Sl o) glagmn50500 Fog)giad function\s : (function) ¢ SIGNS .53

. fu@—l‘éjqausxq?&&jmj\gm{ﬂléj

SIGN =sign(select number )enter
Snggsie b 4 &40 i functionls : (function)sf ODDa 54

ODD =odd(select number)enter
(SeNgadic g 4 &40 3l function)s : (function)y 4\ EVENS .55

EVEN =even(select number )enter

Sl ‘DQ)SJ'{@:}) ;lasls functionls : (function) 449 &5y ROUNDDOWN 56

ROUNDDOWN

=rounddown(select number,number)enter

ol sl O 55,3558, $)liss 3005 functionls : (function) gk 1 %,y ROUNDUPs .57

Sl

ROUNDUP

:roundup(select number, number)enter

a4, Sylis) 09 6)‘} Sy A 4 452, ‘é)\.:z&\jsjs,\u function!s : (function) \.\,,..uﬁ FIXED> .58

NCI3 3

FIXED

=fixed(select number)enter
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g LS
G933 ol o ye d)\y S e 4 452y (gylie) S5 9305 functions : : (function) &J}TRUNC.: .59

© S

TRUNC =trunc(select number)enter

TR &K G FUPCOMEARARVLY IWS1)) o function\s : (function) , x5! ISERROR> .60

u.(false;‘f 239730 (59 & AT g0 S5 4K trues u.{db (S 45 (S9 025790 45 L}.{J..‘.w\: 0
S K

ISERROR =iserror(select number)enter

Sallaea) o )ldebssis Uy (golunsglg2ag5liuly 5 0555 function)s : (function) C.'.SLS‘ EXACT> .61
Sy & Soluw 0w Dl o S\ aKtrues Sy Sobens 0w Olg2gsluliy 2 0505 o A‘Ku—“"’
6){@ afalses

EXACT =exact(select cell, select cell)enter

cSadlaal ol )ﬂ.us 3 5.3 j«fja}p function!s : (function) .}jCODEa .62
2 Vs sbOBinary gk 435 2 s 3l (5925 4 2 S Sy (SFmize S UnSTay 2

CODE =code(select character)enter

Sl o UgIsTuns 855 5§ ops function)s : (function) ﬁ CHAR> .63

CHAR =char(select code)enter.

Sl o Wslads il s iy SF S functionls : (function) g&\q o INDIRECT? .64

INDIRECT =indirect(select cell)enter.

Sadlead o) duds sl 2 40 0y 5 function)s : (function) ;- CHOOSES .65

@fdsy dond ;Chosen value 4 S5 type number ufu\,...ub o 5 oy 4 Aiwgyssl$ Gl 4

CHOOSE =choose(select)enter.

- Sodlanasl ol dgnsdass Ll o ) function)s : (function) el o) ROWS .66

«5)3\’ o5 4 Binary languages,| 6}&54\:))@»{3 o (SO bedle aan Binary éﬁh - (4)
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ROW —row()enter.

gl s)lgeshans 5l 65 functionls : (fnction) sl J§' COLUMNS .67

COLUMN | =column()enter.
: ";J_,Jo- og 4 Functions ?:{5\ Ci-g

#S Date and Time Formula Using Ayl Ci-y
68. Current date and time | =now() Ji& el NOW
69. Current date =today() A g TODAY
70. Current month =month(now()) Cilolad MONTH
71. | Current year —year(now()) e YEAR
72. | Current day _day(now()) S DAY
73. | Current hour “hour(now()) AW HOUR
74. | Current minute _minute(now()) FERI MINUTE
75. Current second =second(now()) asblop SECOND

Gysl J§ Lo yemns ; S 09 4 (S8 lae 4 5y functionls : (function )y 3549 DEPOSITS .76

SPEUNAY

DEPOSIT | =money select+deposit—with draw

ol ey

;J\» 13 4 gl o)l gIs g Jsues Jlas functionls : (function) Jes*s la> DOLLARS .77
L5 B ol dew e ot Sl Uy

DOLLAR

=dollar(select number )enter.
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g L
o) oyl L‘:J.}\.:IS.} Ty $9ly oy 59910125 functionls : (function) ‘r)alga)\.;a DOLLAR> .78

=dollar* afghaniEnter .

DOLLAR =dollar*kaldarEnter.

=dollar*euroEnter.

(55 JyoS s oslsTass aads xSl : (function)iial ¢45usDISCOUNTS .79
DISCOUNT =quantity selectunit price enter.

=total select* discount enter.

=total select-discount amount enter.

55 S & u'{ rb%;... S-S a5 85,5, u{ Jgier (sY &y Qg o)l calice g Vs S8y aids

Discount giE+) 4y o e dooF Caids 4y adlls
[tem Quantity | unit price | Total Discount | discount amount | Net price
Ram 20 100 2000 10% 200 1800
DVD 15 200 3000 8% 240 2760

Hard disk 10 500 5000 5% 250 4750

10000 690 9310
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: 45855 yulily DATABASE »

> ""’7“*“{‘5' ACIPRLY QJ"SJ”){@: ojgjﬂyj A:Iﬂsr\s% <_;_{Sheet G 4y ax3-Sheet Cuds og 4 4522885
s> a2 DATA BASE> (5,5 D3 ¢ 5,8 Ly o 5,5 4D

: 5 J» (s9Y 4 4525 DATA BASE >

® DSUM

® DCOUNT

® DCOUNTA
® DAVERAGE
®" DMIN

" DMAX

" DGET

sl sl ol & ¥ o #05903 K005 dgoers u{ S 2S0s 3p (5 DSUM 80

DSUM =dsum (all the data base select, total, two empty cell select) Enter

s\l o) )y 45 Vs aelslansn g 80,3 Jgder ; Cad 4 2SR s 52 DCOUNT .81

DCOUNT =dcount(all the data base select, total, two empty cell select) Enter

ol oy a5 ¥s el slaa 3 503 80,0 Jguers uf‘r‘*"“ Jray B g_ﬁ.ﬁ:’s\; l’pj‘;; DCOUNTA .82

DCOUNTA =dcounta(all the data base select, total, two empty cell select) Enter
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Sl o )liigas o) 5 593 8,0 o ufw Ja Q,.’;.izéb :é)_,\ 2 DAVERAGE .83

DAVERAGE =daverage(aﬂ the data base select, total, two empty cell select) Enter

gl o) ST sae 53 st p> S s 4 Sl 1 S (52 DMAX .84

DMAX =dmax(all the data base select, total, two empty cell select) Enter

gl oI55 sae s Sl 53 S s r 4y 3500 1 g9 DMIN 85

DMIN =dmin(all the data base select, total, two empty cell select) Enter

sl o)1 IS Ay pagleglass o)l 43 8, o3 Jpiers 2800 1S 6y DGET .86

DGET :dget(aﬂ the data base select, total, two empty cell select) Enter

.S S )38 4 0yl ges (q;u) oy Sl ; (ﬁmction)(q;\.u)‘é.\.aé PERCENT .87

PERCENT =number*number/100 enter.

=number*number% enter.

Ampicillin aus op S5 5585k 5 o 55wl w5 gysle Jiid SSa p e s Sy s
Sy ok A op IS 3 S99 2 OF )Jﬁ.g‘iﬁfwyj@(°wvj\ Cashs JBINY 4 Jopo
3 S B5 45l 1200 S Bd 4 age 5o 4y 5555 45 005 4 5 Sk VY 4 oy
e s U Y ) oKy Use s 309 ;B6ﬂg%)3‘§b

=B4"B5%
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e S S

TS |

35 - (- fx | =B4*B5%
A | B C D -

1

2 Ampicillin

3

4 1200

< 3

6 i

7

a5 I8 3 5l ¢SC5 Jgn 0 38V SB6 & a5 oS5 3% L.,535r»wuzooL;thau.::wdj,>rla>,;

T

=B4"B5
56 - (- £ | =Ba=8s
A LBl c D :

1

2 Ampicillin

3

4 1200

5 | 3%

6 |

7

et a2 0 S GaY 5l (Sl Ugep 30V S Ba (5 0 5 2 S o g 4 Siln s 5y509

=1200*3%
| 84 ~ (> £~ | =1200*3%
A | B | £ D E
1
2 Ampicillin
3
4 I 36'
' -
S
6
7

'L..SJ{)J “*"S/Gw Y& ygdeys (5505 b SS 2 gays s o7 o Sl 4 268 55015 555 4

: | Concatenation

s Ahmad [ SB4 4 44 SR 4y 5y K 4 g 4 85 de 53 55 b 5 555 3 i) Concatenation
:C;ujﬁéﬁp@xﬁj\&jdyﬂéa.\ﬁéB6@:u JMahmoodu.{B5A_,:
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e S S

=B4&B5
[ 86 -~ S | =B4&BS
A B C D E
1
2
3
4 Ahmad
5 Mahmood
6 IAhmadM_!_hmood
7

it s 5585 45 Ko 5,5 48 g o0mpe Aol e 5 giges 550 5 b B Sy 3 o N
WS Jow B4 4500 S 4, ()6 03 4 dols mjjy > o (B (s ey cand ols Mﬁéujjsyja 357
esd QVK.H d)ﬁ Cst?u\gEnter L 5\ (Space) Juols 5 g,y (F2 5 ) Cs}w 4

B85 >~ Q f= | Mahmood
A B C D E

Ahmad
Mahmooa_
Ahmad Mahmood

N A WN e

Cell « u‘; SR (83 ($9 4B B5 51 B4 ) g"\s/@f ($9° b D L; Jyor Sos 4 25, S
st s 4 S o) gy 30 2 S o 5 2 u{ J 03 4 Jsa) 51305 <55 oy Reference

="Ahmad “&”Mahmood”

l B6 ~ S f~ | ="Ahmad "&"Mahmood"
A B C D E F
1
2
3
a
5
6 IAhmad M_Lhmood
7

f Sy Sy b SIS G mom 2 and Sh Gl (S5 2 ol 4 i s
st K GY 5l K ey G99 S B6 4 51 K1, 456 S B5 123 SB4

=B4&B5
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e S S

| B6 ~ £ | =Ba&BS

123
456

|123456 I
-

NOW A WN M

Afu) 15 43 cog (S9 490l 0 o) 4 i ) Concatenation > «(s, Gegd sE 4 S 25 J,..S\ 3 g0 S

AS@.B6aj,ij"én\'sﬂi@Jﬁg(g;fd,\s}gTextStringAg:gid\;ﬁdijéojaéjﬁé\!}%\éxyjs
J\Jd;%éé&w)\s Textsg;;.;BB63JL.J,:\ Concatenation?_?a; \Jw@jcé)ﬁjw B5 ,\ B4
69 S 7)) o S 5l S ) oS g s a8 oy B A Sy BB 0 ST SE (0 68

s w S

[; B6 - f= | =BagBs
A B C D E
1
2 Ahmad
3 Mahmood
a 123
5 456
6 l123456 |
7

‘”g;bj*‘g;—{@\gt-{“u}*-“’){’“wij“‘u"\}“’fﬁ)\ Concatenation b 4 & (5,5 2
s s ) S 5SS 5 4 Kl (8 it b e S0 Lz s o e bops
:é.}kzsyjbg,“(Q%B%B6JG‘ZJ1;AJ‘_’K‘ZL})JYgéjijdﬁ.ﬂ.)\.ﬁk;j}}jﬁ)jé

D5 ~ _—f;r_{ =B6+2

A B C D E
1
2 Ahmad
3 Mahmood
a 123
S5 456 I 123458_'
S 123456
7S

19> (i 45 = iof gl 5 5l (55)8 4B g0 4y SIS 5 5 55U 5,0 5 k) Concatenation &
Uy 5 Y 1y & (5:33 asd ufﬁ")s\"’ Quotes 4 u&l

="Ahmad “&”Mahmood”

15,8 Jod @ )l 58l Quotes 3 Ly (55 asge 4y JS S 5 5 5P 550 & Sy

=123&456
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(Y5 S e Sl 6 e 4 a8 S8 03 B 5530 Siln ) 5psep
Wy 30V 15 Jga 4 S

="Ahmad “&”Mahmood “&”Nasim “

:6 o % | Logical Comparison

PORTITeY ‘éﬁofﬂ 5 &;% s 2 4 dy o 5 ) QJJK‘&)» 4 Q.LJ 3 g b, Logical Comparison
i Jy st 2 a5 Sy 50V S s ¥ 22 5 (1) 2 2 il 2 0 2 58 S 0
(50 st FEA a5l (558 ozl BT %0

» Equal to (=)

22 5 I )y 35 5 1 0 (gl Sl Lo b i 2 A (A ) s KB L

5t

=SUMIF(C3:C15,”=800")

| £s -G fi | =SUMIF(C3:C15,"=800")

Wl A 8 c D.__lE FE_| G
1
5> Name Month Salary
3 Ajmal Jan-10 800 Ll R P 43 an
4 Aemal Jan-10 800 l 4000I= A-- sl
5 RediGul Jan-10 S00 > a5 J A S
6 Pashtoon Jan-10 1000 >= Camad Jama SN
7 Nangyalai Jan-10 1100 < PUPLISE PP, T
8 Zmaryalai Jan-10 700 <= L paSogann SslA- -
9 Ajmal Feb-10 800 <> Coad e parsAe - ds
10 Aemal Feb-10 800
11 Redi Gul Feb-10 900
12 Pashtoon Feb-10 1000
13 Nangyalai Feb-10 1100
14 Zmaryalai Feb-10 700
15 Ajmal Mar-10 800

> Greater than (>)

:C};Lj:;o\sﬂlj\Jy)jé@x‘ﬁéft%d&f.éph}d&(/\")nggﬁi-’}u:\dujﬁf:

=SUMIF(C3:C15,">800")
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[ ES v £ | =sumiF(c3:c15,">800")
—= = Sl
| A B C | D  Yom— | F | G
1
, Name Month  Salary
3 Ajmal Jan-10 800 2 P PR N oS >
4 Aemal Jan-10 800 4000 = A ‘;4'.1,:
5 RediGul  Jan-10 900 6000I> Cpad JA- 5
| —
6 Pashtoon  Jan-10 1000 >= L gad asr 5yl
7 |Nangyalai  Jan-10 1100 < PUPCINE LAY L
8 Zmaryalai  Jan-10 700 <= LyaSoagars 5alAe .
9 Ajmal Feb-10 800 <> Weadlg g da,
10 Aemal Feb-10 800
1 Redi Gul Feb-10 900
12 Pashtoon Feb-10 1000
13 Nangyalai  Feb-10 1100
14 Zmaryalai Feb-10 700
15 ‘Ajmal Mar-10 800

» Greater than or equal to (> =)

Sl by i n) Sy S 03 3 9l 5 55 i w5 gl by B A (M) ay KB @y 80
et 2 6 S 5 g Y a8 1 o)l b sy amse 2 A S5l hnd il g0 85 At (S

=SUMIF(C3:C15,">=800")
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fe | =SUMIF(C3:C15,">=800")

| E6 -

. A 8 AT - B G
1 4

Name Month Salary
3 .Ajmal Jan-10 800 Ll g e 4> n
4 |Aemat Jan-10 800 4000 = A il
5 .Redi Gul Jan-10 900 6000 > e A 5
6 .Pashtoon Jan-10 1000 10000I>= Lgmad ama SolA- -
7 .Nangyalai Jan-10 1100 < FUPCINE JORL Y, TR
8 Zmaryalai Jan-10 700 <= CaSogannr SalA- -
S .Ajmal Feb-10 800 <> Loadle oS Ah - da,
10 Aemal Feb-10 800
11 Redi Gul Feb-10 S00
12 .Pashtoon Feb-10 1000
13 vNangyalai Feb-10 1100
14 Zmaryalai Feb-10 700
15 Ajmal Mar-10 800

> Less than (<)

st e S8 ) Jye s 30V 65 g i 2 A (A ) sy KB by s

=SUMIF(C3:C15,"<800")

F< | =sUMIF(C3:C15,"<800")

| E7 -
| A B
1 4
o Name Month
3 ‘Ajmal Jan-10
4 Aemal Jan-10
5 RediGul Jan-10
6 ‘Pashtoon Jan-10
7 ‘Nangyalai Jan-10
8> >Zmaryalai Jan-10
9 Ajmal Feb-10
10 ‘Aemal Feb-10
1 Redi Gul Feb-10
15 Pashtoon Feb-10
13 Nangyalai Feb-10
14 Zmaryalai Feb-10
15 Ajmal Mar-10

Salary

800

1000

1100

800

1000

1100

800

> Less than or equal to (< =)

BESESS F
Al Jee
4000 = A--‘r;".l_ﬁ
6000 > S JA- - 5
10000 >= g o Jdams SalA- -
T LS ogads SalA -
< LS lg g s Ao,
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Al Spsep e Gl ‘tﬁJ{@’- 557 (oo b St F A1) S 8585 S
Jyans G5V (65 1 o)l L 5y e 2 Av e 8 5l i S (3l g0 %y Av e Sl g

e & s a3 5 & j\
n "
-SUMIF(C3:C15,"<=800")
l es - Q. F=] =SUMIF(C3:C15,"<=800")
A 8 c o | Enl F G
1
o Name Month Salary
3 Ajmal Jan-10 800 ALl ¢ o “ e
4 Aemal Jan-10 800 4000 = A-- ~‘;’:1_,._.
5 RediGul Jan-10 500 6000 > e S A S
6 Pashtoon Jan-10 1000 10000 >= g jJdamr Sl
7 Nangyalai Jan-10 1100 1400 < & paS g A - 5
8 Zmaryalai Jan-10 700 <= Ca g anr 54l A -
S Ajmal Feb-10 800 <> PUPCINE I Py e Ny T P
10 Aemal Feb-10 800
11 Redi Gul Feb-10 S00
12 Pashtoon Feb-10 1000
13 Nangyalai Feb-10 1100
14 Zmaryalai Feb-10 700
15 Ajmal Mar-10 800

> Not equal to (< >)

Qf@@uﬁé}ﬁ«é&/\n A\S«:J,:Lf;ai‘L;J{f,asfé@\_mtqad(/b~).>UL“56E>43”1U:\%‘53J3:
et 5 8 K ) Jye 0 G0Y

=SUMIF(C3:C15,"<>800")

, €9 - f« | =SUMIF(C3:C15,"<>800")
A 8 C o | Eimaml F G

1
5 Name Month Salary
3 Ajmal Jan-10 800 gL J s S an
4 Aemal Jan-10 800 4000 = A-- il
5 RediGul Jan-10 900 6000 > grad jJ A S
6 Pashtoon Jan-10 1000 10000 >= Lamad jara S A -
7 Nangyalai Jan-10 1100 1400 < PUPCINE FURL Y, TR
8 Zmaryalai Jan-10 700 5400 <= LS oganr 5alA--
S .Ajmal Feb-10 800 <> Coadlg oA ds
10 Aemal Feb-10 800
11 Redi Gul Feb-10 S00
12 Pashtoon Feb-10 1000
13 Nangyalai Feb-10 1100
14 Zmaryalai Feb-10 700
15 Ajmal Mar-10 800
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SH# £
& $okdps ) Sl

sl 25y 4 5 5 Jan d 5 J-*?uj%;*’iéjééﬂ&ﬁj553}}"@;@’;&*“##3‘%
952 S 3 > Transpose wlad (dsly 29y 4 5w S ek p5a K 5 s > AutoFill S
3y 3z Uy 3 4 om0 (53 A S (S35 W55 ain Bl ol st S (5358 d sk

szl Sa S

:Fill Handle
2 )93 (;_(“JJY «;A3 a ol ) L;AZHL?_.A}:J" (&3 g i3 S AT aan 5 4l 536l Workbook (s

B S e ‘v"{u—’ G 2 (52 dgz e &y & ) = ééo'-): u"““{“’ Selection > ¢@fSelect G glos
&ﬂj\;mﬁw \ éj“{uLj Fill Handle G (S 09 03 A yy &

’ A2 - A1
A s C D E F
2
(= 1I
R 20 S
a %+
5
5
7

3%}%:5345@}5‘5339 BRI ‘CS;J‘{Q)J&ROW w)\pjmngijs&g,& 3
4 Sy 2 J8 0 (B8 S35 > S Jus 9 58S L USE 2 bne (53 > Drrag (2 4 o
st e 0 S Y Gt g opd Spudsls S e ds s 4 2 Y g8 G o o

N wbwNK
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S o3 VY opdd gy o a8 s (535 sk AI3 p Liast A2 4 5 e SE

&
: qu»,b/up s 3

A sk > IS s ol &)ng{f‘ SSCHrlsC l g8 (Select) st (5 4 FEH o 4 Jg
g 5 B i S5
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11 Nasima 3:45 3:45 3:45 3:45 3:45 345 3:45 3:45 3:45 9:45

__1}~1§Samay 345 345 345 345 345 345 345 345 345 945
13 |Ghotey 345 345 345 345 345 345 3145 345 345 945

:ifoayum 3:45 345 345 345 345 345 3145 345 345 945
15 |Jabar 3:45 345 345 345 345 345 345 345 345 945

16 Rashid 3:45 345 345 345 345 345 345 345 345 945

E_?JNangyal 345 345 345 345 345 345 345 3450 345 945
(18 |Pashtoon| 3:45  3:45  3:45 345 3:45 345 345 345 345 9:45

19
20 Total | 815" 815" 815" 815" 815" 815" 845" 815" 845 21s
21
PR SR NS S LS N Number 3 (55
D ix ookl - Microsoh Excel —
n Home nsert Pape Layout Formuta) Data Croew View Arrsoat
'}J e AN Tl ¥ - SRwapte Curtem . tﬂ a :'j/ j- '_?\ :l:,

L 9 A-ERW gip BiMecgeCorter~ $ » % » 2 23 Constional Formet Cef Insert Delete Formal
Formanting = as Table * Styles ~ < Y 4

Tobaerd . ¥t 3 sagrment 2 tomter Wyte

| B - 5 34500 AM | Format Cotts: Mumber
At 7A .V*B E *R67< 7{7»7 "‘“*a H | J K L T M (NN 4 b the Numbet Lab o the I
1 . | . Format Colls diatog box
3 Reading Journey =5
3 _snmm 3 10- 17 24 1.0ct 8.0ct 15-0ct 22-Oct 29.0ct Total
4 lanmag [ 345 345 345 345 345 345 345 345 348 o)
5 Fand 345 345 A4S 345 A5 345 345 34 348
6 wahed | 345 345 345 345 3IAS 345 3AS 345 345
7 semim | 345 345 345 345 345 345 345 345 348
& momin | 345 345 345 35 345 345 A4S 345 34S
5 xman 345 345 JAS 345 345 345 345 345 345
10! sanga 345 345  BAS 345 345 345 A4S 345 34S
A1Nasma | 345 345 345 345 35 34 345 345 34
12 Semay | 345 345 A4S A5 345 A4S 34 345 345
13 Ghotey | 345 345 345 345 3A5 345 345 345 345
18 Qayum | 345 345 3aS 345 345 345 345 34 345
15 Jabar TAS 345 3AS 345 3AS A4S 345 243 345
16'Rasnig | 345 345 345 a5 A5 345 345 345 345
17 Namgyal | 345 345 3AS 345 345 345 345 345 34
18 Pashtoon| 345 345 A4S 345 A5 345 345 &S 345
15
20 Totot | #a5” sas” a5’ sas” sas” sas” sas” sas” sas 2a

A

S b s yres & S drl 03 0y asb Sl 53 A o (S8 op gy SISK o 5 0092
ﬁiVé;WqCustom wwﬁyyjbjsjsufg\wmwh 3 j\gjgﬁr{aﬁNumber

ij«;au

Prepared by : Namatullah Patanzai | 2017



e S S

@EEd9-™~-= Bookl - Microsoft Excel
Home Insert Page Layout Formutas Data Review View Acrobat
=" A u
Jj :‘. Caborl 1l ANy = -f;‘ P v v SEWpTest Custom . ﬁ !
Paste - - - - - - . Conditional Form
el B 7 U j2z| - A EEN 224 Merge & Center $-% » B2 Fommatting » a5 Tab
Chipboarg 7. Font . Algnment . Mumber . Styles
[ BB v S| 345000 7 7 7
i A [TETST TN IEENEE e TR ¢ | owm | ON ] o

Reading Journey

Ahmad 3:45 .
Forid 348 tumber | Algnment | Foot | Border | A | Protecton |

6 Wahed 3:45 Category:

7 Samim 3:45 General

8 Momin 345

9 Khan 3:45

10 Sanga 3:45
11 Nasima 3:45
%Samay 3:45
|13 Ghotey 3:45

14 Qayum 3:45
E;»bar 3:45

16 Rashid 3:45 2,220,00 );Red](2, 220.00)
A7|nangyal | 345 e ee0 3 e oo 00)
18 Pashtoon] 3:45
19

20 Total [ 815" Type the rumber format code, using ane of the existing codes as & startng pont.
2

2

B

24
2
%

35l oSy Sl GV e 5 Shase gy K General (S5 4 Type 5 b (592 4 4 3
e b a Sa A S K s OK

[h]:mm

Number | Algnment | Font | Border | A | Protecton |

Category:
General - Sample
Q"'"""'m 3:45
Accounting Type:
Date P
Time L
Percentage General -
Fracton 0
Saentific 0.00 H
Text 2,330
i #,#20.00
s 2,220 );(2,220)
#,#20);[Red](#,#20)
#,220,00);(=,#=0,00)
2,220.00_);[Red](=,220,00)
§#,220 );(5%,220)
$%,220 );[Red]($2,220) =

Type the number format code, using one of the existing codes as a starting pont.
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o 5559
43 dsy (e ple (S S 503 4 iyl 503 555 03 Jai > sy uﬁi} Sl gy ok 5
&Lgﬂjlsj@;g\i\g:se{ﬁgé;wé;qbqéjq@@(#) w\sd)\ﬁd\;jjxhjk\)wy

B4 - fe | 3:45:00 AM
A O T e G T H ey ——e] L

1 ;
Z Reading Journey
3 Student 3-Sep 10-Sep 17-Sep 24-Sep 1-Oct 8-Oct 15-Oct 22-Oct 29-Oct Total
4 Ahmad | 345 345 345 345 345 345 345 345 345
5 |Farid 3:45 345 345 345 345 345 345 345 345
6 Wahed | 345 345 345 345 345 345 345 345 345
7 |samim | 345 345 345 345 345 345 345 345 345
8 Momin | 345 345 345 3:45 345 345 345 345 345
"9 |Khan 3:45 345 345 345 345 345 345 345 345
10 |sanga 3:45 345 345 345 345 345 345 345 345
11 Nasima | 345 345 345 345 345 345 345 345 345
E _131‘ Samay 345 345 345 345 3145 345 345 345 345
13 Ghotey | 345 345 345 345 345 345 345 345 345
14|Qayum | 345 345 345 345 345 345 345 345 345
15 | Jabar 3:45 345 345 345 345 345 345 345 345
16 Rashid | 345 345 345 345 345 345 345 345 345
17|Nangyal | 345 345 345 345 345 345 345 345 345
18 |Pashtoon| 3:45  3:45 345 345 345 345 345 345 345
19|
20 Total | 56:15" 56:15” 56:15" 56:15” 56:15” 56:15° 56:15° 56:15” 56:15
21

QJJQAEJQAAQKK@,(@;‘}@@ (#) 8543"53&559{‘\5: K;L‘sj\fyj«;mﬂﬂwjyg

L?Z'C\ﬂo)\.u\A.g:\:?_g\ségqf@;&K«&;Us@jésf%ﬂjjsleL o K sﬁyém%‘é)&

I K20 . fe | =SUM(K4:K18)
A B | C o | £ | £ | 6 H T | 3 .K‘_#;_L
> Reading )
> eading Journey

3 Student 3-Sep 10-Sep 17-Sep 24-Sep 1-Oct 8-Oct 15-Oct 22-Oct 29-Oct Total
4 Ahmad 3:45 3:45 3:45 345 345 345 3:45 3:45 3:45 nuns

Sa Y b onSs S ae gy oo dals 2o bl i s o STl 4 o bl o 4wy St 5 16T

C’.ujé-cu
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e S S

[ K20 - Je | =SUM(K4:K18)
A B c D - £ [.6 H I T . L

1 .

. Reading Journey

3 Student 3-Sep 10-Sep 17-Sep 24-Sep 1-Oct 8-Oct 15-Oct 22-Oct 29-Oct Total
4 Ahmad 3:45 3:45 3:45 3:45 3:45 345 3:45 3:45 3:45 33:45
5 Farid 3:45 3:45 3:45 3:45 345 345 3:45 3:45 3:45 33:45
6 Wahed 3:45 3:45 3:45 3145 3:45 345 3:45 3:45 3:45 33:45
7 Samim 3:45 3:45 3:45 3:45 345 345 3:45 3:45 3:45 3345
8 Momin 3:45 3:45 3:45 345 345 345 3:45 3:45 3:45 33:45
9 Khan 3:45 3:45 3:45 345 3:45 345 3:45 3:45 3:45 33:45
10 Sanga 3:45 3:45 3:45 3:45 345 345 3:45 3:45 3:45 33:45
11 Nasima 3:45 3:45 3:45 345 3:45 345 3:45 3:45 3:45 33:45
12 Samay 3:45 3:45 3:45 3:45 3:45 345 3:45 3:45 3:45 33:45
13 Ghotey 3:45 3:45 3:45 3:45 345 345 3:45 3:45 3:45 33:45
14 Qayum 3:45 3:45 3:45 3:45 3:45 3145 3:45 3:45 3:45 33:45
15 Jabar 3:45 3:45 3:45 345 345 345 3:45 3:45 3:45 3345
16 Rashid 3:45 3:45 3:45 3:45 345 345 3:45 3:45 3:45 33:45
17 Nangyal 3:45 3:45 3:45 345 345 345 3:45 3:45 3:45 33:45

Pashtoon  3:45 3:45 3:45 345 345 345 3:45 3:45 3:45 3345

Total " s6:1s” se:1s” seis” sens” se:s” sens” ses” se:s” sexs[sos:as]

‘qﬁ&:‘ﬁb‘*‘«;ﬂﬂ Sligz >

oA ay Ba o) Jodar S50 Jv‘-*% o)) ‘Uggj-a S 5 L:-{J‘“\-’wﬁj RE
TR .\r\;édﬁ_ﬂ égff‘%‘“"-‘)btgjﬁq*ﬂ .!(5;46)5(‘\3:&,;ujjg&é\.;;&zﬂ;dsBarFormula
@J«;wﬂ# VY éég}u\#b\ioj\wboy,%Mﬁn&juﬁé\'}‘oj\@.}

l B4 - S| 1:25:00 AM
A B C D E F G
; Quarter Mile Times
3 Student 3-Se, 10-Sep 17-Sep
"4 |ahmad | 1:25] 1:24 1:21
5 Farid 1:37 1:34 1:30
6 Wahed 1:35 132 1:30
7 Samim 1:59 1:56 1:54
8 Momin 1:46 1:44 1:42
9 Khan 1:37 1:34 1:30
10 Sanga 2:00 1:59 1:55
11 Nasima 1:32 1:29 1:28
12 Samay 1:48 1:46 1:43
13 Ghotey 1:32 1:28 1:25
14 Qayum 1:50 1:46 1:43
15 Jabar 1:48 1:47 1:47
16 Rashid 2:02 1:59 1:58
17 Nangyal 1:48 1:46 1:43
18 Pashtoon 2:04 2:01 1:58
19
20 Total 23" 45" 1:07
21
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s 55
C"}jdﬁgp"‘-’:‘L,,;:SJC“}Jug&ﬁ@“%s%qjéﬁ%éJﬁM@Lﬂjﬁuq?°-’\°q‘l‘*’~3
Time TN Function )5, o J..f\ 3 55l sl ks 4 A %.’gj)ﬁ; K Sy 5 5l Speres
S S gV 4 65 5l 0

> =time(hours,minutes,seconds)

ey 4 oY 4 Jse b (8 A5 A wpela Silp S5 6@ 228\ S

" hour(B4)
ey 4 Y & ey 55 a8 D Sl Sy S0 S
" —minute(B4)

L.gj_‘iuslgszdskafdﬁuduu)_g\?w;usg#asj\M#;é@sgﬁybsm&;

g e d  35Y 4 oy S5
esdy Jsopp Y ) a4 S F4 )
" _time(0,hour(b4),minute(b4))

Cj‘ﬂy@d{“ \T“jg‘k}.\?biquilw\«g__@)\’m<g;q,.e)b@h:mm:ssag&}?.~ Fa @xg,dijﬁj‘a-‘(

F4 v g J< | =TIME(0,HOUR(B4),MINUTE(B4))
A B C D E F G H |
; Quarter Mile Times
3 Student 3-Sep 10-Sep 17-Sep
4 |Ahmad 1:25 1:24 1:21
5 Farid 1:37 1:34 1:30
6 Wahed 1:35 1:32 1:30
7 Samim 1:59 1:56 1:54
8 Momin 1:46 1:44 1:42
9 Khan 1:37 1:34 1:30
10 Sanga 2:00 1:59 1:55
11 Nasima 1:32 1:29 1:28 Ch
12 Samay 1:48 1:46 1:43
13 Ghotey 1:32 1:28 1:25
14 Qayum 1:50 1:46 1:43
15 Jabar 1:48 1:47 1:47
16 Rashid 2:02 1:59 1:58
17 Nangyal 1:48 1:46 1:43
18 Pashtoon 2:04 2:01 1:58
19
20 Total =~ 2:237 145" 107
21
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5551
w18 oLy a6 H o spes) oy arwpay Fill handle sasiay ol s pons F4-Y

e s Ka e s L;.,K‘J' Sohee sl Jso 52 (5908 e 6;;:‘{6)3 (Row)

F4 M J< | =TIME(0,HOUR(B4),MINUTE(B4))
A B c D I e | i s il £ 1

; Quarter Mile Times
_ 3 Student 3-Sep 10-Sep 17-Sep

4 |Ahmad 1:25 1:24 1:21 0:01:25 0:01:24 0:01:21

5 |Farid 1:37 1:34 1:30 0:01:37 0:01:34 0:01:30
_6 |wahed 1:35 1:32 1:30 0:01:35 0:01:32 0:01:30
_7 |Samim 1:59 1:56 1:54 0:01:59 0:01:56 0:01:54

8 |Momin 1:46 1:44 1:42 0:01:46 00144 0:01:42
9 |Khan 1:37 1:34 1:30 0:01:37 0:01:34  0:01:30|
/10 |Sanga 2:00 1:59 1:55 0:02:00 0:01:59 0:01:55
11 }Naslma 1:32 1:29 1:28 0:01:32 0:01:29 0:01:28I
12 |samay 1:48 1:46 1:43 0:01:48 0:01:46 0:01:43
/13 |Ghotey 1:32 1:28 1:25 0:01:32 0:01:28 0:01:25
14 |Qayum 1:50 1:46 1:43 0:01:50 0:01:46 0:01:43|
15 | Jabar 1:48 1:47 1:47 0:01:48 0:01:47 0:01:47
/16 |Rashid 2:02 1:59 1:58 0:02:02 0:01:59 0:01:58
/17 |Nangyal 1:48 1:46 1:43 0:01:48 0:01:46 0:01:43
18 |Pashtoon 2:04 2:01 1:58 0:02:04  0:02:01  0:01:58
19 =13
20 Total 2237 145" 107

21

u,.Sj’q:”\-’g-’-‘*?3‘g}féffﬁ&“‘\mﬁﬂigb‘fﬁ‘kauﬂy%@w%“ﬁjdﬂwﬁs}‘*{
9 S L:sﬂ'?.-kﬁu'ﬂd‘.’f}ﬁ S &)\9s 5‘&53 L) S92y 4y (59 Awpo 4 S5 3 5l (5) olp o 5y A wgy

1) 0% o 4 Sasind G0V e s d o)y

.@;Select G559 S5 Ui <)

88 Se S\ S CulsC .Y

Paste a5 o (598 ol 4] j\@;;fﬁ{giyjsé)()j;&ugépaﬁﬁju; Paste 5 Y
Gﬁj&mﬂﬂ \o Cgéj&ds Special
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e S S
PRI R —— e

Home Insert Page Layout Formulas Data Review View Acrobat
Arial 10 - AN S=lm » ow- Siwepte Q@
B I U- (- O-A- EEE E:E =i Merge & Center = §
. Font e Alignment .
LJ fo % ;« fe | 12:01:25AM
e .r_,‘ ,B C P | E F | 6 | H |
Paste Values r Mile Times
123 123 m w  10-Sep  17-Sep
Other Paste Options ?5 1:24 1:21
% &0 ‘ﬂ ”q 37 1:34 1:30
= 35 1:32 1:30
i Paste Special.., 59 1:56 1:54
R iomin E te5p :c’;‘:n J
"9 |Khan asteopedal KIS AR MY 1:30

s e @ VT gl Gl g5 b )Y e d gy o)l S el

B4 ~ § . I —
A B e | D ] E F G H I

; ‘ Quarter Mile Times

i Student 3-Sep 10-Sep 17-Sep

_ 4 |Ahmad 0:01:25 0:01:24 0:01:21
.5 |Farid 0:01:37 0:01:34 0:01:30
_ 6 |wahed 0:01:35 0:01:32 0:01:30
_ 7 |Samim 0:01:59 0:01:56 0:01:54
_ 8 |Momin 0:01:46 0:01:44 0:01:42
_ 9 |Khan 0:01:37 0:01:34 0:01:30
10 |Sanga 0:02:00 0:01:59 0:01:55
11 |Nasima 0:01:32 0:01:29 0:01:28
12 |Samay 0:01:48 0:0146 0:01:43
13 |Ghotey 0:01:32 0:01:28 0:01:25
14 'Qayum 0:01:50 0:01:46 0:01:43
15 Jabar 0:01:48 0:01:47 0:01:47
16 |Rashid 0:02:02 0:01:59 0:01:58
17 |[Nangyal 0:01:48 0:01:46 0:01:43
18 |Pashtoon 0:02.04 0:02:01 0:01:58
19

20 Total 000" 000" 000

21

o h:mm:ss 4, ,) C’_(Qj 5 s 4| o olge ys2 Lo j\C’: > ‘(sjd\iﬁ\ G GlE 5,y Agsy S S’M?’”_o
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e S S

1 G23 - S
A B8 c D G | H 1

; Quarter Mile Times
3 Student 3-Sep  10-Sep  17-Sep
4 Ahmad 0:01:25 0:01:24 0:01:21
5 Farid 0:01:37 0:01:34 0:01:30
6 Wahed 0:01:35 0:01:32 0:01:30
7 Samim 0:01:59 0:01:56 0:01:54
8 Momin 0:01:46 0:01:44 0:01:42
9 Khan 0:01:37 0:01:34 0:01:30
10 Sanga 0:02:00 0:01:59 0:01:55
11 Nasima 0:01:32 0:01:29 0:01:28
12 Samay 0:01:48 0:0146 0:01:43
13 Ghotey 0:01:32 0:01:28 0:01:25
14 Qayum 0:01:50 0:01:46 0:01:43
15 Jabar 0:01:48 0:01:47 0:01:47
16 Rashid 0:02:02 0:01:59 0:01:58
17 Nangyal 0:01:48 0:01:46 0:01:43
18 Pashtoon 0:02:04 0:02:01 0:01:58
19

20 Total | 0:26:23" 0:25:457 0:25:07
21 Average " 0:01:47" 0:01:42" 0:01:42
22 ® et

D colu 4 sy

D Y VERE NP SO ‘di'{f Syl S BN UJ}; >\ o8 03y 5 ;Worksheet RESEY
Sy 58 Sy S S 2 Jsens G u-{ Joe D s 03 c53 KO Jsi gty sy 5 5l 5l 5y

=C4-B4

155 G5 2 S ot oz 50 S e 4 yashas

p@iufwj}Ag..&j){as)ﬁsk}'j};ﬁs«{\sa\.{fémcdsﬁjm‘ﬁj AM1:15 q..u\_ﬁq__’_g.)\j;;a

:yl&;ﬁﬁ\/\&Y5MyJI@jﬂ‘ﬂ

! D4 - £ | =ca-Ba
A B c | b G H I
1 - .
,  Community Service Log
3 | Start End Hours
4 Monday 2:30PM  3:45 PMl 1:15 AMI
5 Tuesday 2:30PM  3:35PM
6 Wednesday 2:30PM 3:55PM
7 Thursday 2:30PM  4:00 PM
8 Friday 2:30PM 3:15PM
9

)Kudj_p)jgu_m Hour ;L;L;ﬂqmwu;g;qw&qust;ﬁajgi\j‘w{m;@ﬂ&

=C4-B4

i S A Pl gh 953 53V (e,
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e S S

» -HOUR(C4-B4)

4 e 5305 48 5,8 cnlo General 4 Jos (55505 5 (5,5 SL Uy 558 K SD4 4 )
.3 u)“\';“) vgﬁ ‘22‘ Ag:g;.o)\b 3 ‘é\) uﬂy d\g:éjalb a\h\;r‘“ s L X g;;,e)\é General

et e 6 a1 ) Sy gy Y q{D‘“”':&’““{'” 7
=HOUR(C4-B4)

D4 v fe | =HOUR(C4-84)
B C D i F G H I

|

Community Service Log

Start End Hours
Monday 2:30PM  3:45 PMI 1!
Tuesday 2:30PM  3:35PM
Wednesday 2:30PM  3:55PM
Thursday 2:30PM  4:00 PM
Friday 2:30PM 3:15PM

W 00 g O b W N -

@&#Lﬂ‘}-&j\wﬁgﬁ\ﬁjﬁw&4°'=;“)g‘s&ﬁ‘\sgﬁﬂ‘\wjﬂjfg""')ﬁﬁ“-{"-’pgﬁ\sﬁ
ﬁ;gf@,ﬁjﬁ\?j\jﬁgsagjfﬂqgﬁgasﬁ\°\ 6){\,&34’@%;0:)3»\@\)“33@6);{
22 T 58 el o Number & ilp o) oy J674 0 QY s 4 ey um 2 85

st
» =24*(C4-B4)
D4 v fe | =24%(C4-B4)
4] A 8 | c ™o £ | B | 6 H |
1 - -
,  Community Service Log
3 | Start End Hours
4 Monday 2:30PM  3:45 PMl 1.25!
5 Tuesday 2:30PM  3:35PM 1.08
6 Wednesday 2:30PM 3:55PM 1.42
7 Thursday 2:30PM  4:00 PM 1.50
8 Friday 2:30PM  3:15PM 0.75
9 =

wbﬁﬁéﬁs\ggéﬁj&bﬂsdiyjc63ﬂ1.25ékD4q&iﬂéﬁﬁ@JﬁA§
Jj\c,&\_uﬁufdﬂ.ojwqp&JL,cda'&@)j\&dd&&LJé\g<d>6;JKqE§A¢;q34&g3\
S tir{)Kj\uU‘ C'&Lﬂﬁ-u{tfﬁ 6‘3}“*@%&“%‘“\.’:‘\{‘&53 6‘1{)&‘@- 4n )5l axn
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©) ketabton.com:ol'sr%gi%i@})iprw 3

o
458 )8 1S, Sl

Wyj,{)b Lg;.u‘)b i g0 ds | g ASC layl sl Y 93L5) 95! q;&u\ 2 A T\J'S(JJ‘: JSTs

5 s

Ctrl+A  Select Al None

Ctrl+B Bold Format, Cells, Font, Font Style, Bold
Ctrl+C Copy Edit, Copy

Ctrl+D  Fill Down Edit, Fill, Down

Ctrl+F Find Edit, Find

Ctrl+G  Goto Edit, Goto

Ctrl+H Replace Edit, Replace

Ctrl+I Italic Format, Cells, Font, Font Style, Italic
Ctrl+K Insert Hyperlink Insert, Hyperlink
Ctrl+N  New Workbook File, New

Ctrl+O Open File, Open

Ctrl+P  Print File, Print

Ctrl+R  Fill Right Edit, Fill Right

Ctrl+S Save File, Save

Ctrl+U Underline Format, Cells, Font, Underline, Single
Ctrl+V  Paste Edit, Paste

Ctrl W  Close File, Close

Ctrl+X Cut Edit, Cut

Ctrl+Y Repeat Edit, Repeat

Ctrl+Z Undo Edit, Undo

F1
F2
F3
F4
F4
F5
F6
F7
F8
F9

Help Help, Contents and Index

Edit None

Paste Name Insert, Name, Paste

Repeat last action  Edit, Repeat. Works while not in Edit mode.
While typing a formula, switch between absolute/relative refs  None
Goto  Edit, Goto

Next Pane None

Spell check  Tools, Spelling

Extend mode None

Recalculate all workbooks Tools, Options, Calculation, Calc,Now

F10 Activate Menubar N/A

F11

New Chart Insert, Chart
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F12 Save As File, Save As

Ctrl+: Insert Current Time None

Ctrl+; Insert Current Date None

Ctrl+”  Copy Value from Cell Above Edit, Paste Special, Value
Ctrl+* Copy Fromula from Cell Above Edit, Copy
Shift Hold down shift for additional functions in Excel’s menu
Shift+F1  What’s This? Help, What’s This?

Shift+F2  Edit cell comment Insert, Edit Comments
Shift+F3  Paste function into formula Insert, Function
Shift+F4 Find Next Edit, Find, Find Next

Shift+F5 Find Edit, Find, Find Next

Shift+F6  Previous Pane None

Shift+F8 Add to selection None

Shift+F9  Calculate active worksheet Calc Sheet
Shift+F10 Display shortcut menu None

Shift+F11 New worksheet Insert, Worksheet
Shift+F12 Save File, Save

Ctrl+F3 Define name Insert, Names, Define

Ctrl+F4 Close File, Close

Ctrl+F5 XL, Restore window size  Restore

Ctrl+F6  Next workbook window  Window, ...
Shift+Ctrl+F6  Previous workbook window  Window, ...
Ctrl+F7 Move window XL, Move

Ctrl+F8 Resize window XL, Size

Ctrl+F9 Minimize workbook XL, Minimize

Ctrl+F10 Maximize or restore window XL, Maximize

Ctrl+F11 Inset 4.0 Macro sheet None in Excel 97. In versions prior to

97 — Insert, Macro, 4.0 Macro

Ctrl+F12  File Open File, Open

Alt+F1 Insert Chart Insert, Chart...

Alt+F2 Save As File, Save As

Alt+F4  Exit File, Exit

Alt+F8 Macro dialog box Tools, Macro, Macros in Excel 97
Tools,Macros — in earlier versions

Alt+F11 Visual Basic Editor Tools, Macro, Visual Basic Editor
Ctrl+Shift+F3 Create name by using names of row and column
labels Insert, Name, Create

Ctrl+Shift+F6  Previous Window  Window, ...

Ctrl+Shift+F12 Print File, Print

Alt+Shift+F1  New worksheet Insert, Worksheet
Alt+Shift+F2 Save File, Save
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Alt+=
Ctrl+
Ctrl+Shift+A
equivalent

Alt+Down arrow

Alt+
Ctrl+Shift+~
General
Ctrl+Shift+!
Number
Ctrl+Shift+@
Ctrl+Shift+#
Ctrl+Shift+$
Currency
Ctrl+Shift+%
Percentage
Ctrl+Shift+~
Ctrl+Shift+&
Border
Ctrl+Shift+_
Ctrl+Shift+*
Ctrl++
Ctrl+-
Ctrl+1
Ctrl+2
Ctrl+3
Ctrl+4
Ctrl+5
Ctrl+6
All/Hide
Ctrl+7
Ctrl+8
Ctrl+9
Ctrl+0
Ctrl+Shift+(
Ctrl+Shift+)
Alt or F10
Ctrl+Tab

Ctrl+Tab

Format Style dialog box

Insert
Delete
Format cells dialog box
Bold Format, Cells, Font, Font Style, Bold
Italic
Underline
Strikethrough  Format, Cells, Font, Effects, Strikethrough
Show/Hide objects

Show/Hide Standard toolbar
Toggle Outline symbols
Hide rows
Hide columns

Activate the menu

In toolbar: next toolbar
Shift+Ctrl+Tab

S

AutoSum  No direct equivalent
Toggle Value/Formula display  Tools, Options, View, Formulas

Insert argument names into formula No direct

Display AutoComplete list None
Format, Style
General format Format, Cells, Number, Category,

Comma format Format, Cells, Number, Category,

Time format Format, Cells, Number, Category, Time
Date format Format, Cells, Number, Category, Date
Currency format Format, Cells, Number, Category,

Percent format Format, Cells, Number, Category,

Format, Cells, Number, Category,
Format, Cells,

Exponential format
Place outline border around selected cells

Format, Cells, Border
Select current region  Edit, Goto, Special, Current Region
Insert, (Rows, Columns, or Cells) Depends on selection

Remove outline border

Delete, (Rows, Columns, or Cells) Depends on selection
Format, Cells

Format, Cells, Font, Font Style, Italic
Format, Cells, Font, Font Style, Underline

Tools, Options, View, Objects, Show

View, Toolbars, Stardard
None

Format, Row, Hide

Format, Column, Hide

Format, Row, Unhide

Format, Column, Unhide

Unhide rows
Unhide columns
None

None

In toolbar: previous toolbar None

In a workbook: activate next workbook  None
Shift+Ctrl+Tab

In a workbook: activate previous workbook  None
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Tab Next tool None

Shift+Tab  Previous tool None

Enter Do the command None

Shift+Ctrl+F  Font Drop Down List Format, Cells, Font
Shift+Ctrl+F+F Font tab of Format Cell Dialog box  Format, Cells,
Font

Shift+Ctrl+P  Point size Drop Down List Format, Cells, Font

£ 83 Jd 58 & (5556 sl o Ctrls <« 555)\8 s S8l
- CTRL combination shortcut keys —
- Key Description —

CTRL+( Unhides any hidden rows within the selection.

CTRL+) Unhides any hidden columns within the selection.

CTRL+& Applies the outline border to the selected cells.

CTRL+_ Removes the outline border from the selected cells.

CTRL+~ Applies the General number format.

CTRL+$ Applies the Currency format with two decimal places (negative
numbers in parentheses).

CTRL+% Applies the Percentage format with no decimal places.
CTRL+" Applies the Exponential number format with two decimal places.
CTRL+# Applies the Date format with the day, month, and year.
CTRL+@ Applies the Time format with the hour and minute, and AM or
PM.

CTRL+! Applies the Number format with two decimal places, thousands
separator, and minus sign (-) for negative values.

CTRL+- Displays the Delete dialog box to delete the selected cells.
CTRL+* Selects the current region around the active cell (the data area
enclosed by blank rows and blank columns).

In a PivotTable, it selects the entire PivotTable report.

CTRL+: Enters the current time.

CTRL+; Enters the current date.

CTRL+" Alternates between displaying cell values and displaying formulas
in the worksheet.

CTRL+ Copies a formula from the cell above the active cell into the cell or
the Formula Bar.

CTRL+” Copies the value from the cell above the active cell into the cell or
the Formula Bar.

CTRL++ Displays the Insert dialog box to insert blank cells.
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CTRL+1 Displays the Format Cells dialog box.

CTRL+2 Applies or removes bold formatting.

CTRL+3 Applies or removes italic formatting.

CTRL+4 Applies or removes underlining.

CTRL+5 Applies or removes strikethrough.

CTRL+6 Alternates between hiding objects, displaying objects, and
displaying placeholders for objects.

CTRL+7 Displays or hides the Standard toolbar.

CTRL+8 Displays or hides the outline symbols.

CTRL+9 Hides the selected rows.

CTRL+0 Hides the selected columns.

CTRL+A Selects the entire worksheet.

If the worksheet contains data, CTRL+A selects the current region.
Pressing CTRL+A a second time selects the entire worksheet.

When the insertion point is to the right of a function name in a formula,
displays the Function Arguments dialog box.

CTRL+SHIFT+A inserts the argument names and parentheses when the
insertion point is to the right of a function name in a formula.

CTRL+B Applies or removes bold formatting.

CTRL+C Copies the selected cells.

CTRL+C followed by another CTRL+C displays the Microsoft Office
Clipboard.

CTRL+D Uses the Fill Down command to copy the contents and format of
the topmost cell of a selected range into the cells below.

CTRL+F Displays the Find dialog box.

SHIFT+F5 also displays this dialog box, while SHIFT+F4 repeats the last
Find action.

CTRL+G Displays the Go To dialog box.
F5 also displays this dialog box.

CTRL+H Displays the Find and Replace dialog box.

CTRL+I Applies or removes italic formatting.

CTRL+K Displays the Insert Hyperlink dialog box for new hyperlinks or
the Edit Hyperlink dialog box for selected existing hyperlinks.

CTRL+L Displays the Create List dialog box.

CTRL+N Creates a new, blank file.

CTRL+0O Displays the Open dialog box to open or find a file.
CTRL+SHIFT+O selects all cells that contain comments.
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CTRL+P Displays the Print dialog box.

CTRL+R Uses the Fill Right command to copy the contents and format of
the leftmost cell of a selected range into the cells to the right.

CTRLA+S Saves the active file with its current file name, location, and file
format.

CTRL+U Applies or removes underlining.

CTRL+V Inserts the contents of the Clipboard at the insertion point and
replaces any selection. Available only after you cut or copied an object, text,
or cell contents.

CTRL+W Closes the selected workbook window.

CTRL+X Cuts the selected cells.

CTRL+Y Repeats the last command or action, if possible.

CTRL+Z Uses the Undo command to reverse the last command or to delete
the last entry you typed.

CTRL+SHIFT+Z uses the Undo or Redo command to reverse or restore the
last automatic correction when AutoCorrect Smart Tags are displayed.

- Function keys —

F1 Displays the Help task pane.
CTRL+F1 closes and reopens the current task pane.

ALT+F1 creates a chart of the data in the current range.

ALT+SHIFT+F1 inserts a new worksheet.

F2 Edits the active cell and positions the insertion point at the end of the
cell contents. It also moves the insertion point into the Formula Bar when
editing in a cell is turned off.

SHIFT+F2 edits a cell comment.

F3 Pastes a defined name into a formula.
SHIFT+F3 displays the Insert Function dialog box.

F4 Repeats the last command or action, if possible.
CTRL+F4 closes the selected workbook window.

F5 Displays the Go To dialog box.
CTRLAF5 restores the window size of the selected workbook window.

F6 Switches to the next pane in a worksheet that has been split (Window
menu, Split command).
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SHIFT+F6 switches to the previous pane in a worksheet that has been
split.

CTRL+F6 switches to the next workbook window when more than one
workbook window 1s open.

Note When the task pane is visible, F6 and SHIFT+F6 include that pane
when switching between panes.

F7 Displays the Spelling dialog box to check spelling in the active
worksheet or selected range.
CTRL+F7 performs the Move command on the workbook window when it is

not maximized. Use the arrow keys to move the window, and when finished
press ESC.

F8 Turns extend mode on or off. In extend mode, EXT appears in the
status line, and the arrow keys extend the selection.

SHIFT+F8 enables you to add a non-adjacent cell or range to a selection of
cells by using the arrow keys.

CTRL+F8 performs the Size command (on the Control menu for the
workbook window) when a workbook is not maximized.

ALT+F8 displays the Macro dialog box to run, edit, or delete a macro.

F9 Calculates all worksheets in all open workbooks.

F9 followed by ENTER (or followed by CTRL+SHIFT+ENTER for array
formulas) calculates the selected a portion of a formula and replaces the
selected portion with the calculated value.

SHIFT+F9 calculates the active worksheet.

CTRL+ALT+F9 calculates all worksheets in all open workbooks, regardless
of whether they have changed since the last calculation.

CTRL+ALT+SHIFT+F9 rechecks dependent formulas, and then calculates
all cells in all open workbooks, including cells not marked as needing to be
calculated.

CTRLAF9 minimizes a workbook window to an icon.

F10 Selects the menu bar or closes an open menu and submenu at the
same time.
SHIFT+F10 displays the shortcut menu for a selected item.
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ALT+SHIFT+F10 displays the menu or message for a smart tag. If more
than one smart tag is present, it switches to the next smart tag and
displays its menu or message.

CTRLA+F10 maximizes or restores the selected workbook window.

F11 Creates a chart of the data in the current range.
SHIFT+F11 inserts a new worksheet.

ALT+F11 opens the Visual Basic Editor, in which you can create a macro
by using Visual Basic for Applications (VBA).

ALT+SHIFT+F11 opens the Microsoft Script Editor, where you can add
text, edit HTML tags, and modify any script code.

F12 Displays the Save As dialog box.
- Other useful shortcut keys —

ARROW KEYS Move one cell up, down, left, or right in a worksheet.
CTRL+ARROW KEY moves to the edge of the current data region (data
region: A range of cells that contains data and that is bounded by empty
cells or datasheet borders.) in a worksheet.

SHIFT+ARROW KEY extends the selection of cells by one cell.

CTRL+SHIFT+ARROW KEY extends the selection of cells to the last
nonblank cell in the same column or row as the active cell.

LEFT ARROW or RIGHT ARROW selects the menu to the left or right
when a menu is visible. When a submenu is open, these arrow keys switch
between the main menu and the submenu.

DOWN ARROW or UP ARROW selects the next or previous command

when a menu or submenu is open.

In a dialog box, arrow keys move between options in an open drop-down
list, or between options in a group of options.

ALT+DOWN ARROW opens a selected drop-down list.

BACKSPACE Deletes one character to the left in the Formula Bar.
Also clears the content of the active cell.
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DELETE Removes the cell contents (data and formulas) from selected cells
without affecting cell formats or comments.

In cell editing mode, it deletes the character to the right of the insertion
point.

END Moves to the cell in the lower-right corner of the window when
SCROLL LOCK 1is turned on.

Also selects the last command on the menu when a menu or submenu 1is
visible.

CTRL+END moves to the last cell on a worksheet, in the lowest used row
of the rightmost used column.

CTRL+SHIFT+END extends the selection of cells to the last used cell on
the worksheet (lower-right corner).

ENTER Completes a cell entry from the cell or the Formula Bar, and
selects the cell below (by default).
In a data form, it moves to the first field in the next record.

Opens a selected menu (press F10 to activate the menu bar) or performs
the action for a selected command.

In a dialog box, it performs the action for the default command button in
the dialog box (the button with the bold outline, often the OK button).

ALT+ENTER starts a new line in the same cell.
CTRL+ENTER fills the selected cell range with the current entry.
SHIFT+ENTER completes a cell entry and selects the cell above.

ESC Cancels an entry in the cell or Formula Bar.
It also closes an open menu or submenu, dialog box, or message window.

HOME Moves to the beginning of a row in a worksheet.
Moves to the cell in the upper-left corner of the window when SCROLL
LOCK is turned on.

Selects the first command on the menu when a menu or submenu is visible.

CTRL+HOME moves to the beginning of a worksheet.
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CTRL+SHIFT+HOME extends the selection of cells to the beginning of the
worksheet.

PAGE DOWN Moves one screen down in a worksheet.
ALT+PAGE DOWN moves one screen to the right in a worksheet.

CTRL+PAGE DOWN moves to the next sheet in a workbook.

CTRL+SHIFT+PAGE DOWN selects the current and next sheet in a
workbook.

PAGE UP Moves one screen up in a worksheet.
ALT+PAGE UP moves one screen to the left in a worksheet.

CTRL+PAGE UP moves to the previous sheet in a workbook.

CTRL+SHIFT+PAGE UP selects the current and previous sheet in a
workbook.

SPACEBAR In a dialog box, performs the action for the selected button, or
selects or clears a check box.
CTRL+SPACEBAR selects an entire column in a worksheet.

SHIFT+SPACEBAR selects an entire row in a worksheet.
CTRL+SHIFT+SPACEBAR selects the entire worksheet.

If the worksheet contains data, CTRL+SHIFT+SPACEBAR selects the
current region. Pressing CTRL+SHIFT+SPACEBAR a second time selects
the entire worksheet.

When an object is selected, CTRL+SHIFT+SPACEBAR selects all objects

on a worksheet.
ALT+SPACEBAR displays the Control menu for the Excel window.

TAB Moves one cell to the right in a worksheet.
Moves between unlocked cells in a protected worksheet.

Moves to the next option or option group in a dialog box.

SHIFT+TAB moves to the previous cell in a worksheet or the previous
option in a dialog box.

CTRL+TAB switches to the next tab in dialog box.

CTRL+SHIFT+TAB switches to the previous tab in a dialog box.
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Sarosh, fawad, capacity building unit, UNOPS.
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